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1. Executive Summary 
1.1 This policy sets out how the mandatory provision of Disabled Facilities Grants (DFG) under the statutory powers of the Housing Grants Construction and Regeneration Act 1996 (HGCRA) and associated Acts and Statutory Instruments are applied in practice in Rochdale. There are also references relating to discretionary forms of assistance, within the wider Housing Grants and Assistance Policy, which is made under alternative powers of the Regulatory Reform Order 2002.  

2. Introduction 
2.1	DFGs are a national programme funded by Central Government to help to ensure that people with a disability can continue to live independently and safely within their own property. 
2.2	The DFG legislation and regulations are governed by the Housing Grants, Construction and Regeneration Act 1996 and associated regulations. The legislation places a statutory and mandatory duty on Local Authorities to provide grant assistance, if the application meets the criteria set out in the legislation.

2.3	The minimum threshold for a DFG is £1,000 and the maximum upper grant limit is £30,000 (including VAT, if applicable, and local authority fees of 10% or £250 plus VAT, whichever is the greater).

2.4	The legislation requires a DFG to be subject to a financial means test.

2.5	The necessary adaptation should be provided within the footprint of the existing property wherever it is possible to do so. This can include changes to existing layout and use of rooms in the property.
If it is not possible to provide the necessary adaptations within the footprint of the existing dwelling, any adaptations must be provided within the curtilage of the property. Adaptations will not be considered in any outbuildings that are not linked to the main dwelling, nor will any separate building be erected that is not linked to the main dwelling. NB ‘Curtilage’ can be described as the land immediately surrounding a house as referred to in the deeds to the property.  ‘Footprint’ can be defined as the area occupied by the dwelling house only, excluding outside areas, which must be wholly within the curtilage. 

2.6	A DFG is only available for the disabled person’s main residence, it cannot be provided for second or holiday homes.

2.7	A DFG will provide the most modest, practical and cost-effective adaptation to meet the assessed needs of the disabled person, ensuring that the limited resources are able to meet demand across the borough.

2.8	A DFG will not, under any circumstances be provided in retrospect if works have been undertaken prior to a formal DFG application and approval.

3. Aims and objectives 

3.1  	To improve the lives of people with disabilities by enabling them to remain independent and safe in their own home with the use of adaptations.

3.2	To reduce the need for domiciliary and residential care by allowing people with disabilities to live more independently in their own homes. 

3.3	To provide advice, information and support regarding the adaptation of properties to meet disability needs. 

3.4	To treat individuals fairly regardless of age, sex, gender, disability and sexual orientation, or any other protected characteristic within the Equality Act and to protect their rights under data protection and human rights legislation.

3.5	To provide clarity and transparency as to how the council will apply the DFG legislation and details around the decision making process.

3.6	Rochdale Borough Council’s vision is:

	“We are a council which builds success and prosperity with our citizens and partners, whilst protecting our vulnerable people.  

	We want to improve the lives and wellbeing of elderly, vulnerable and disabled people and believe that all residents of the Rochdale Borough who have a disability, or long term condition should have a safe and suitable home to meet their disability needs, so that they can remain living as independently as possible in their own home”.    

4. Eligibility to apply for a DFG

4.1	To be eligible to apply for a DFG, a person must have a disability, which includes substantial impairments in sight, hearing or speech, any mental disorder or impairment or any substantial physical disability, whether from birth or through illness or injury.

4.2	The following forms, details and permissions are required for an application to be considered a “valid application” and a DFG cannot be approved until all of these have been provided and verified:

a. Referral from an Occupational Therapist (OT) (or authorised professional e.g. OT Assistant, Trusted Assessor etc.) determining the works are “necessary and appropriate” (the Authority cannot refuse to accept a referral from an independent OT, usually employed directly by the prospective grant applicant, but retains its duty to undertake its own holistic assessment and no decision on grant eligibility will be made until our own assessment and recommendations have been made);

b. Property survey and evidence from a Building Adaptations Officer that the works are “reasonable and practicable”;

c. Application form (Appendix 1);

d. Certificate of occupation (owners or tenants);

e. Confirmation of ownership (land registry search, investigation of title form);

f. Permission of the owner;

g. Means test form and proof of all financial information (Appendix 4);

h. Schedule of work;

i. Plans (if applicable);

j. For work costing over £4,999, a minimum of 3 quotes from a contractor meeting the criteria in Section 26, unless a procurement framework (enabling us to purchase specific goods or services at an agreed price) is in place;

k. Estimates and evidence of any fees included within the grant e.g. architect, planning etc.;

l. An asbestos survey report (if applicable);

m. Planning and Building Control permissions and approvals (if applicable).

4.3	The applicant must have recourse to public funds and be eligible to apply for a DFG, as defined in the Housing Grants, Construction and Regeneration Act 1996.  Further information can be found within the Adult Care “No Recourse to Public Funding (NRPF) guidance”.

4.4	The applicant must be able to prove that they live in the property as their only or main residence and this will be verified with other records, such as council tax, electoral register, benefits agency, or any other appropriate means.

4.5	The following situations will not usually be eligible for DFG:

a. Where the owner has a statutory duty to carry out the necessary works and it is reasonable in the circumstances for them to do so;

b. Where the residence is not regarded as permanent and the intention to remain there for 5 years does not exist;

c. Where the works to be carried out are covered by insurance and the applicant is able to make a claim;

d. Where the building is not within the footprint of the existing dwelling, e.g. an outbuilding or shed;

e. Where the property is in a poor, or dangerous condition and remedial work is required prior to the DFG works being undertaken, e.g. electrical rewire, failure of damp proof course (DPC), or other significant elements of disrepair, as identified by the Building Adaptations Officer or Surveyor;

f. The property size, type, location or layout are such that it is not reasonable or practicable to adapt, which would be decided by the Adult or Children’s panel, as detailed in Section 29 of this policy;

g. The property is over occupied and doesn’t meet the needs of the family residing there;

h. The disabled person (or their family in the case of a child) do not have the right to remain, or access to public funds;

i. The property has been converted, or had other building works carried out, which are not appropriately approved or certified by Planning, Building Control, or other statutory body. NB certain alterations and extensions are exempt from statutory control, or could be very minor or of a very long standing nature.  In such instances a reasoned approach will be taken based on the circumstances in each case.  ‘Converted’ can be taken as meaning adapted from non-residential to residential use, with or without associated alterations and upgrading work. (See Section 14 relating to knock-throughs between properties).  


5.  Assessment and prioritisation

5.1	As detailed in section 4.2 (a) above, the DFG process will not commence until an assessment has been undertaken by an Occupational Therapist or suitably trained and qualified Occupational Therapy Assistant.

5.2	All assessments with a recommendation of a major adaptation will be given a priority score, from 4 to 12 (4 being the highest priority and 12 the lowest), based on need and risk, using the scoring matrix and criteria at appendix 2)

5.3	The priority scores will be used to determine how cases are processed, allocated to Building Adaptations Officer and scheduled with the contractor.

5.4	In very exceptional cases - for example, if a case of sudden onset of certified terminal illness, or where a faster deteriorating prognosis is presented to us, the case will be reviewed by an Occupational Therapist and any change in Priority score approved by a Senior Practitioner.  A review will then take place by the HIA to determine whether there would be any change in their position.

5.5	When a referral is received by the HIA, a letter and information pack will be sent to the applicant, providing details of their priority score, estimated waiting times and process.  

5.6	If an applicant chooses to pay a private OT for an assessment for adaptations, the report will be accepted, on the basis that it has been provided by a suitably qualified and experienced OT, who is currently registered (and can be checked) by the HCPC. The report itself does not guarantee any eligibility for a DFG, as it may not follow the stepped approach with equipment first used by RBC.  It would also need to be given a priority score consistent with other OT assessments, as detailed in 5.3.  

5.7	If an independent OT assessment is used which results in a DFG being approved, fees to cover the cost of the assessment up to the value of £150 can be included within the DFG.

5.8	Where a referral to the HIA for adaptations is for a person over the age of 60, they will be referred to a Housing Options for Older Persons (HOOP) Worker, so that they can discuss all possible housing options alongside major adaptations.

6. Means testing and hardship

6.1	The Housing Grants, Construction and Regeneration Act 1996 requires all DFGs to be means tested, except if the application is on behalf of a child or young person aged 18 or below. There is a discretionary grant, detailed in Section 22 of this policy, which is not means tested.  There are also some other types of discretionary grants which are summarised at Section 32, which are not means tested.

6.2	Details of the applicant’s income and that of their partner (both earned and unearned), savings (over £6,000) and capital assets (such as other properties) are required to be assessed to determine if the applicant has a contribution to make, (see Appendix 3 for more details and examples).  

6.3	If the means test contribution is higher than the cost of works, a DFG cannot be awarded.  

6.4	If the means test contribution is less than the cost of works, the DFG will be the difference between the cost of works and the means test contribution.

6.5	Applicants who receive certain specified “passport” benefits are exempt from the means test, but would have to evidence their benefit entitlement - see Appendix 4 for details of “passport” benefits.

6.6	The council does not have the discretion to “waive” any means test contribution for a DFG in line with the above legislation, but in some cases where an applicant has a contribution and they are in hardship, the Home Improvement Agency (HIA) will support them in making applications to a range of trust funds, or in some cases, equity loans. Any remaining issues in respect of affordability will be dealt with in line with the Adult Care Hardship Policy.

6.7	In situations where an applicant has had a means tested contribution to a DFG within the previous 10 years, where the DFG was completed, that contribution can be deducted from any subsequent means test contribution, within a 10 year period. 
.

7.  Applicant financial contributions (including means test contribution and works costing in excess of the maximum grant limit)

7.1	An applicant may have a contribution from the means test, as detailed in Section 5 above, or due to the cost of works being in excess of the maximum grant. In these circumstances, the applicant must be able to evidence that they have the amount of money required available in their bank account, or an official loan agreement before the DFG will be approved.

7.2	Where an applicant contribution is applicable, the applicant will make this payment directly to the contractor, when advised by the HIA.  It will usually be when the works have been completed to a standard deemed satisfactory by the Building Adaptations Officer or other representative of the council. In the case of larger scale works, where stage payments are being made, the applicant will be asked to make the first payment, on receipt of a valid invoice from the contractor which has been approved by the HIA.

7.3	If the applicant is an RSL (Registered Social Landlord, previously known as Housing Association) tenant, the HIA would request the RSL to consider making a full or part contribution on behalf of the applicant.  If the RSL is not willing to contribute, the HIA will work with the applicant to seek an alternative adapted property, or make applications to suitable charitable trust funds if they do not have the ability to make their own contribution.

7.4	If the applicant is a private tenant, the HIA will offer advice on rehousing options, or charitable trusts, if the applicant or landlord does not want to make the required contribution.

7.5	If the applicant or owner can evidence that they do not have the funds or cannot reasonably get the funds from anywhere else, a maximum discretionary top up grant of £25,000 can be awarded, which will be placed as a local land charge on the property, to be repaid in full when the property is sold or it changes ownership at any point in the future. In these circumstances, the decision to award the top up grant will be made by either the Adult or Children’s panel, as referred to in Section 29 of this policy. The owner of the property would need to agree in writing for a charge to a placed on their property. 
		
8. Eligible works
8.1	The Housing Grants, Construction and Regeneration Act 1996 sets out the purposes for which a DFG can be approved:
a. Facilitating access by the disabled occupant to and from the dwelling, or the building in which the dwelling is situated;

b. Making the dwelling safe for the disabled occupant and other persons residing with them;

c. Facilitating access by the disabled occupant to a room used or usable as the principal family room;

d. Facilitating access by the disabled occupant to, or providing for the disabled occupant, a room used or usable for sleeping;

e. Facilitating access by the disabled occupant to, or providing for the disabled occupant, a room in which there is a lavatory, or facilitating the use by the disabled occupant of such a facility;

f. Facilitating access by the disabled occupant to, or providing for the disabled occupant, a room in which there is a bath or shower (or both), or facilitating the use by the disabled occupant of such a facility;

g. Facilitating access by the disabled occupant to, or providing for the disabled occupant, to a room in which there is a wash hand basin, or facilitating the use by the disabled occupant of such a facility;

h. Facilitating the preparation and cooking of food by the disabled occupant;

i. Improving any heating system in the dwelling, to meet the needs of the disabled occupant or, if there is no existing heating system or any such system is unsuitable for the use by the disabled occupant, providing a heating system to meet their needs;

j. Facilitating the use by the disabled occupant of a source of power, light or heat by altering the position of one or more means of access to or control of that source or by providing additional means of control;

k. Facilitating access and movement by the disabled occupant around the dwelling, in order to enable them to care for a person who is normally resident there and is in need of such care;

l. Facilitating access to and from a garden by a disabled occupant or making access to a garden safe for a disabled occupant.

8.2	Only works that are ‘necessary and appropriate’ to meet the needs of the disabled person as identified by an Occupational Therapist (OT), or authorised workers will be eligible for DFG funding.

8.3	Grant works should fully meet the assessed needs of the disabled person and grants which partially meet those needs will usually only be considered in exceptional circumstances, e.g. a level access shower wouldn’t be provided on the first floor of a property where there is no safe means of the disabled person going up and downstairs. An exception may be in a situation where a disabled person is living with other family members, has access to family living space on the first floor and never leaves the property or has any wish, or need to go downstairs.

8.4	Where the OT is recommending multiple adaptations and the applicant declines one or more of the elements and the OTs have determined that this would increase the risk to the applicant, none of the adaptations would proceed. 

8.5	In determining “necessary and appropriate”, the OT assessment will give consideration to the potential for using equipment, making minor adjustments to the home and other solutions such as moving to a more suitable property, before determining that a DFG is the necessary and appropriate solution to meet the disability needs. 

8.6	The OT assessment will be undertaken and include all impact and factors including home environment. Any additional evidence will be gathered and all equipment and minor adaptations considered and tried where appropriate. Recommendations by the OT, or authorised assessor will be made under Section 23 of the Housing Grants Construction and Regeneration Act 1996 and reviewed and authorised by a designated Manager. The assessment may include writing to the GP, hospital consultants and other specialists involved with the applicant, to assist in gaining a baseline position and also for prognosis and the potential longer term development of the condition or illness.  In some cases, an assessment can’t be completed, or finalised until the applicant is optimised, for example, until a treatment regime has ended, or the required rehabilitation period following surgery.

8.7	Following the OT assessment and recommendation, the Home Improvement Agency must determine whether it would be “reasonable and practicable” to adapt the property.  The considerations made by the Building Adaptations Officer as to whether it is “reasonable and practicable”, are as follows:

a. The layout, construction, age and condition of the property, e.g. narrow stairs and corridors;

b. The number, ages and needs of the other occupants of the accommodation;

c. The use of the accommodation by the disabled person and any other occupants, including relationships and how they interact;

d. The location of the accommodation, e.g. steep access to the property;

e. Any other options that have been considered less practicable than the proposed work;

f. The cost of the proposed work, compared to the likely cost of any alternatives;

g. Planning and Building Regulation constraints;

h. Successful adaptations carried out in similar types of accommodation;

i. The implications of carrying out the required adaptation with regard to its future use and classification and potential hardship issues, e.g. spare room subsidy.

8.8	The Adult or Children’s panel will make decisions as to whether a property is deemed as unsuitable to adapt. See section 32 for more details on panel decision making. 

8.9	Once a decision has been made on whether it is reasonable and practicable to adapt and have advised the applicant of the adaptations we are able to undertake, they will have 28 days to advise if they wish to proceed with our scheme, or choose their own adaptation (see Section 24).  If the applicant has not confirmed their intention after 28 days, the adaptation will be closed, unless there are exceptional circumstances for the grant to remain open for a further period.

9. Works non-eligible for grant assistance

9.1	A DFG will not be provided in the following circumstances, or for the following provisions:

· Refitting adaptations previously provided which have been damaged, or removed by the applicant or member of their family;

· Provision of secondary access from the dwelling house, unless there are exceptional circumstances as approved by Panel;

· Formation of patios, decked areas, garden paths, walkways from garages and sheds;

· Storage areas and charging points for wheelchair/scooters;

· Creating a safe play area and/or fencing, unless there are exceptional circumstances as approved by Panel;

· Storage areas for example children’s equipment, medical equipment etc.;

· Parking bays/disabled parking areas;

· Dropped kerbs, hard standings and ramps for non-wheelchair users/non-drivers (dropped kerbs, hard standings and ramps will only be considered when a person has been assessed by the Wheelchair Service as meeting the criteria for wheelchair provision); and

· Automatic door opening systems to main doors will not be provided unless the disabled person is otherwise unable to open the door, to safely access and egress (leave) the property independently (this would usually only apply to wheelchair users).

9.2	The above list is not exhaustive and other works may be deemed to be non-eligible if the Council does not consider that the service user/s meet the criteria/requirements, set out in the legislation and policy.


10.  Use of rooms and minimum room sizes (also refer to Section 23)

10.1	Adaptations should be undertaken within the existing footprint of the property, wherever it is possible to do so.  All existing rooms within the property must be considered and reconfiguration would be the first option, prior to any consideration of an extension. Reconfiguration of rooms on both the ground floor and upper floors would apply, with change of use from a second family room, or dining room on the ground floor, or changes in bedroom occupancy, or number on the upper floors being made if this makes it possible to meet the needs of the disabled person within the existing footprint of the property.

10.2	If a stair lift or vertical lift is not feasible to enable the disabled person to access bedroom and/or bathroom facilities on the upper floor, and where there are two family rooms on the ground floor, these ground floor rooms must be used if possible for providing bedroom and/or bathroom facilities. An extension will not be considered where it is possible to make provision within one of these existing rooms, regardless of what the room is currently used for.

10.3	The following room sizes are used as a guide when designing extensions and reconfiguring                                rooms within the existing building footprint. Sufficient space must be allowed to enable safe and convenient movement around and between the rooms as necessary. This should allow for wheelchair access or access with a walking frame as appropriate. It is not possible to give room size guidance for all the differing scenarios of occupancy that may be encountered. Wherever possible, the sizes provided in the tables below should be used, but in exceptional circumstances, where these sizes would not meet the assessed needs, an increased size would need to be approved by the Panel and full justification would be required (medical, technical etc).

	Number of people in household
Children under 10 count as 1/2
	Principal Family Room with separate dining room or kitchen / diner
Measurements in square metres


	
	Ambulant person
	Wheelchair user
	Electric wheelchair user

	2
	 9.50
	10.50
	11.00

	3
	10.70
	11.70
	12.20

	4
	12.20
	13.20
	13.70

	5
	14.50
	15.50
	16.00



	Number of people in household
Children under 10 count as 1/2
	Principal Family Room where no separate dining area exists
Measurements in square metres

	
	Ambulant person
	Wheelchair user
	Electric wheelchair user

	2
	12.50
	13.00
	13.50

	3
	13.70
	15.20
	15.70

	4
	15.20
	16.70
	17.20

	5
	17.50
	19.00
	19.50



10.4	From the family discussions that have taken place, the OT will normally indicate whether the disabled person sleeps with their partner and whether a double bedroom would be required. If a request for a double bedroom is made at a later point in the process, the OT will need to justify that request and a panel decision be made (see Section 29 of this policy for Panel decision making).

	Bedrooms
	Minimum room measurements in square metres

	Single bedroom
Minimum  room width  2.15m                    
	Ambulant person                                                                      7.50
Bedroom with specialist bed                                                    12.50
Manual or electric wheelchair user                              8.00 – 12.50
Wheelchair user with carers bed                                             14.70
Bedroom / bathroom with H frame track hoist system               20.00
Bedroom / bathroom with H frame track hoist system 
+ carers bed                                                                             22.00

	Double bedroom
Minimum room width 2.75m    
	Both ambulant persons                                                            11.50
1 Ambulant person and 1 wheelchair user                               14.70
Both wheelchair users                                                              15.50




10.5	Children with disabilities and their families have particular needs which must be recognised. Unless a child is imminently terminally ill, allowance must be made for his/her future development including physical growth. The extension should therefore be sufficient to allow access for the disabled person as an adult.   
10.6	The bedroom for a child must also allow for a single bed for a parent or carer, if there is an evidenced need for the child to be supervised at all times during the night. If the evidenced needs and risks could be managed with assistive technology or in another way, additional space for the parent to sleep in the room will not be provided.
10.7	It is expected that children will share bedrooms, wherever it is deemed appropriate for them to do so.  Where a child has behavioural problems and sharing a bedroom with a sibling has been assessed and evidenced by the OT (and discussed and approved at the appropriate panel) as presenting a risk to the health or safety of either that child or the sibling and there is no other suitable alternative, e.g. changing the configuration of which family members sleep in which rooms, a DFG can be considered for the provisio of an additional bedroom.  If the property will be overcrowded, even with the provision of an additional bedroom, a DFG should not be used and alternative housing options to accommodate the whole family should be considered.  


	11. Bathroom works

11.1 	When a level access shower is being provided, or other works to adapt a bathroom, the following will apply:

· Existing toilet and sink will be reused if it is in a functional condition. The colour or style of the existing suite will not necessarily be taken into account, e.g. a coloured sink will not be replaced as standard on the basis that it doesn’t match the white toilet which is being installed, although consideration will be given wherever possible to the overall functionality and finish of the room.

· Existing bathroom tiling will be protected as far as possible and will not be replaced unless absolutely necessary. The provision of new tiling will be limited wherever possible to 3 walls (behind and adjacent to the shower area), to a maximum of 16 square metres. Tiling will not be replaced on the basis that it doesn’t match new, unless it is cost effective to do so, or would affect the functionality of the bathroom.

· Shower boarding will be suggested in some cases, due to the condition or thickness of the walls, or where a medical need prevents or prohibits the service user from cleaning grouting.

11.2	Applicants will have the option to replace sanitary ware, or tiling not covered as part of the DFG, at their own cost, which will be a direct arrangement with the contractor. The contractor will provide a written quote to the applicant for any additional works and 50% of the payment must be made directly to the contractor prior to works commencing and the remainder once the works have been completed to a standard deemed satisfactory by the Building Adaptations Officer, or other representative of the council. This will be a private arrangement between the applicant and contractor. NB The applicant will not be able to choose black grouting, as this can make the tiles look uneven and the contractor and council are unwilling to enter into disputes arising from this grouting being used.


11.3	The adaptation or provision of more than one bathroom/toilet to a house (e.g. additional ground floor WC), will only be considered if evidenced by functional need and confirmation from an OT that appropriate equipment such as a commode cannot be utilised.

11.4	Additional heating, mechanical ventilation and lighting will only be considered for the bathroom/shower room as necessary to comply with current building regulations, or as part of the assessed needs of the service user.

11.5    Heated towel rails will not be provided instead of a standard radiator.

11.6    A level access shower room must be able to achieve a minimum of 1200 mm turning square, although 1800 mm would be the preferred, unless there are exceptional cases, where the safety of the service user and their carers wouldn’t be compromised with a slightly reduced area, agreed at Panel.

11.7 When adapting bathrooms, access from the landing or other space should be considered and should be improved or changed if appropriate to meet the needs of the service user and if requested by the OT.  In small bathrooms it may be appropriate to open the door outwards or to fit a sliding door to prevent a service user becoming trapped in the event of a fall.  There is already provision for dividing walls between separate toilets and bathrooms to be knocked-through to achieve the necessary manoeuvring space.


11.8	In cases where a bath is provided, a tamper-proof proprietary thermostatic mixing valve (TMV) must be fitted to the water supply to eliminate the risk of scalding, set to a maximum temperature of 44oC.

11.9	A TMV will occasionally be required to the washbasin but only when prescribed by the OT to address a particular risk associated with the service user.

11.10	When there is sufficient space for an existing bath & bidet to remain, these may be retained and refitted at the expense of the applicant but are not automatically reinstated.

11.11	For safety reasons, we will only accept the latest generation thermostatic electric showers, which are the safest way to ensure safety from scalding of the service user.  

11.12	High water temperatures pose a scalding risk and if hot water used for showering or bathing is above 44°C there is an increased risk of serious injury or fatality. Those at particular risk from scalding include babies and infants, young children, the elderly, those individuals with reduced mental capacity, reduced mobility and anyone with sensory impairment, or who cannot react appropriately, or quickly enough, to prevent injury.  To ensure that water temperatures do not exceed the HSE guidance of a maximum temperature of 44°C, all showers will be set not to exceed 42°C.

11.13	In cases where a wash/dry toilet is requested by the OT as part of an assessed need, the OT will specify the type of wash/dry toilet which will best suit the assessed needs of the disabled person.  The wash/dry toilet, or equipment will meet the Water Supply (Water fittings) Regulations 1999 and any other appropriate legislation, or guidance.  We will not fit bidets or shower hoses for personal cleansing as these can cause cross contamination issues with the drinking water supply.  In any situations where a service user has such a fitting which they have had installed themselves and we  undertake any bathroom alterations which causes this to be disconected, it will not be refitted/reconnected by the Council or any of it’s contractors once the grant assisted works have been completed.  


12. Kitchen adaptations

12.1	Where someone other than the disabled person carries out and will continue to carry out the cooking and preparation of meals, full adaptations to the kitchen will not be undertaken. Where the disabled person needs access to an area to prepare snacks and light meals, minor adaptations will be provided, such as a small area of low level or height adjustable worktop, with power points for a kettle or microwave.

12.2	A full kitchen adaptation will only be considered in cases where the disabled person is the only or main user of the kitchen. Adaptations can include the following where necessary and as assessed by the OT:

a. Alteration to the height or position of the kitchen sink and/or the type of taps fitted to it. Powered adjustable height sinks will not be provided, unless there are exceptional circumstances;

b. A cooker point and oven housing unit ensuring its height and position is in a safe location and the provision of worktops to either side where space allows, but as a minimum, worktop space to one side;

c. Work surfaces located beside the sink and on either side of the oven will have a total length of no more than 1.5 metres, where space allows and all at a suitable height for the disabled person;

d. Food storage in an accessible position, usually space for a fridge and power supply;

e. Alterations to the kitchen door, light switches and power points, only if necessary;

f. Provision of cupboard and storage units on an essential basis, which have drop down baskets, or other appropriate solution for easy access for the disabled person;

g. Mechanical ventilation in accordance with the current Building Regulations, over hob extraction and odour control systems will not be provided.

12.3	Kitchen appliances such as hobs, ovens, fridges, freezers, washing machines and dishwashers will not be funded through the DFG.  Support can be offered in making applications to trust funds, where the disabled person is unable to fund these items themselves.

12.4	Kitchen extensions or enlargements to kitchens will only be considered where they are absolutely necessary to achieve turning space for a wheelchair and if suitable space cannot be achieved by rearrangement of existing facilities. Other existing rooms within the property would need to be considered, with an extension being a last resort and the only possible solution.

13. Through floor lifts (vertical lifts)

13.1	Where it is necessary for access to be provided between storeys, and a stair-lift is determined by the occupational therapist to be unsuitable, consideration will be given to a through floor lift by the Council’s specialist provider.  

13.2 	In all such cases, the siting of the lift requires careful consideration at both storey levels, taking into account circulation at each storey level and the amount of space that the lift will require. 

13.3	Structural stability and any other defects affecting the installation such as dampness and disrepair will also require consideration.  Where necessary, structural calculations will be required in support of the installation and for building control purposes.

13.4	Fire safety is also an important consideration because a service user will not be able to use the lift or get to a place of safety unaided in the event of a fire in the property.

13.5	The main risk of fire spread in the property is through the floor aperture and staircase.  The lifts in most domestic installations are not enclosed but are engineered to maintain the fire separation when the lift is parked at either of the two docking stations. The only time that the aperture is open is when the lift car is ascending or descending.  

13.6	The existing floors in most houses have a reduced fire resistance referred to as ‘modified half hour’.  This means that the floor structure will survive a domestic fire for half an hour but some of the integrity will be lost. The traditional way of addressing this is to place sheathing ply over the floor of the room in question.  This is non-invasive and economical and forms part of the council’s current policy although other methods are available if required.

13.7	Means of escape from the fire is addressed by the following measures:

	Automatic, mains wired interlinked fire detection in the following:

· Access room below the bedroom in question (smoke)
· Within the bedroom in question (smoke)
· Circulation space at both storey levels (smoke)
· Kitchen (heat).
· Radio linking instead of hard wired interconnection is acceptable
· FD20 fire door between the landing and the bedroom in question.
· Egress window for assisted rescue from the bedroom in question
· Phone line in to the bedroom in question in order to raise the alarm

13.8	Difficulties arise whenever the only place where a TFL can be accommodated is in a kitchen or kitchen/diner.  In most properties there is no formal separation between a kitchen and living accommodation such as a fire door and the risk from a kitchen fire is statistically low.  

	This is presently under review but we may have to require gas hobs to be changed to electric and for open flame fires in rooms where the lift is situated to be removed or at least taken out of use. 

13.9	In all cases the lifts remain the property of the Council who will cover the cost of servicing and maintenance until the lift is no longer required, at which time the Council will recover it and reinstate the floor excluding carpets and redecoration.  

13.10	In some cases it will be necessary to move walls etc to accommodate the lift in the optimum location as determined by the HIA.  The cost of this will be covered within the grant up to the limit which may be exceeded, but decoration is not covered.                          


14. Ramping and external access

14.1	All ramps must comply with current Building Regulations. A ramp must be able to achieve a gradient of no steeper than 1 in 12, with level landings at intervals of 5 metres. The ramp should have an upstand of 100mm on either side.   Handrails and guarding will be required in most cases and certainly if the height of the ramp above the adjacent ground is 600mm or more.  Ramps will need to be up to 1200mm wide in cases where there is a change in direction, subject to site constraints.   

14.2 	Ramps should have level, square and unobstructed landings top and bottom.  Drainage such as ‘Aco’ type channels will always be provided to minimise rainwater run-off and obstruction of existing site drainage will be avoided.

14.3 	Consideration must be given to the entrance door of the property in question, regarding the threshold, clear width and turning space within the property.  The most obvious point of entry may not be the most appropriate for the service user.  In all cases there should be an alternative stepped approach and access from the ramp around the property and into a garden where this can be achieved at no additional cost.  Ramps should not wherever possible, make contact with the building served because of dpc bridging issues, obstruction by opening windows pipes, flues etc.  Access from the highway should be as favourable as possible to minimise gradients and away from hazards.

14.4	Modular (semi-permanent and removable) ramps are sometimes more appropriate than conventional solid ramps.  Elevated locations with long runs, or the need to protect high value paving would be examples where modular ramps may be the more effective option.  The decision as to which will be made by the Technical Officer, sometimes in conjunction with the OT, based on how the assessed needs of the service user can best be met. If both types of ramp will meet the assessed needs, the most cost effective option will be the one provided.

14.4	If the applicant would prefer the other type of ramp over the one which has been offered, they will be given the option of paying the difference in cost for their choice of ramp.

14.6	A ramp will only be provided if the service user is a permanent wheelchair user, or has been assessed by the wheelchair service as being eligible for a wheelchair, but has decided to purchase their own scooter.

14.7	A ramp will not be provided for a person who has chosen to purchase their own scooter, or mobility vehicle, where there is no assessed eligible need.

14.8	No provision will be made for charging points or storage for either scooters or mobility vehicles.

14.9	A ramp must remain within the curtilage of the property and cannot be provided if it impedes in any way the pavement, or public highway/right of way, nor can it go over land which is not owned by the applicant.

14.10	A ramp will not be provided in situations where the required gradient cannot be achieved, or is only achievable with an excessive number of turns and level landings, making it not reasonable, or practicable.

14.11	In exceptional circumstances where a compliant ramp cannot be achieved, the Council will consider external platform/step-lifts to be installed by the appropriate framework provider.  A steplift will not be provided if a ramp is possible.  

14.12	Planning permission will be required for step lifts at the front of the property and may also be required where the ramp is prominent or in a conservation area.


15.  Access to gardens/fencing and safe play areas

15.1	Access to a garden will only be considered if specifically recommended by the OT.     

15.2	Grant assistance will not be given where there is already access to the garden, or part of the garden, suitable for the disabled person to use, unless the access needs to be improved to make it safe for the disabled person to use. 

15.3	The most cost effective solution for providing access to both the dwelling and the garden will be provided and wherever possible, one access would be provided to access the dwelling and garden.

15.4	The grant will be for providing immediate access to the garden and does not include landscaping gardens, or fencing etc.

15.5	A grant will not be provided for the disabled person to access different levels of the garden.
15.6	In the case of a child who has an identified need due to a learning disability, affecting behaviour and safety of the child, consideration will be made for the provision of a safe outside area of no more than 5 square metres, with appropriate fencing if required.
15.7	A grant will not include extending an existing access e.g. creating a side access so a person can also go around the side of a house.
15.8	Any major structural or landscaping alterations required by the applicant to enable improved access to the garden must be completed prior to a DFG application being made by the applicant, to enable the HIA to ensure that any further adaptations are safe, reasonable and practicable for the disabled person. 
15.9	Where homes have communal gardens (e.g. blocks of flats served by a single access), grants will not normally be provided for an individual to access the garden unless it can be demonstrated that, because of the disabled person’s condition the travel distance to the garden would be excessive and unreasonable.
15.10	In the case of a child with a learning disability, fencing will be considered, if necessary, to maintain the safety of the child in the garden. An area of 8 square metres would be fenced, if the OT can evidence that it is necessary and appropriate for the child’s disability. 
15.11	In the case of a child, access to a garden can also include the provision of a safe area to play, if it can be demonstrated that due to their disability, the access created does not make it safe for them.  The safe area would be immediately adjacent to the access created and will be no greater than 5 square metres of paved area, as detailed in 13.6. 
15.12	A DFG will not be provided to create a patio or decked area.
15.13	Decking in any form will not be considered for assistance.  

16.  Adaptations to kerbs to create access to driveways or hardstandings

16.1	In situations where a service user is unable to get out of a car and into their home in any way, other than by parking the car on the driveway or hardstanding immediately outside their home, a dropped kerb (level access crossing) can be considered.

16.2	If the disabled person is the driver, they must be a blue badge holder who is only able to walk or propel a wheelchair for short distances outside the home. They must have a “substantial and permanent ambulatory disability” i.e. absence or impairment of the lower limbs; impairments of the spine or central nervous system or motor impairment which result in reliance on a wheelchair; considerable difficulty in walking more than a short distance without severe difficulty, pain or detriment to their condition.

16.3	If the disabled person is the passenger, they must be a blue badge holder and the driver is unable to park in the road to allow the disabled person out, or cannot push a wheelchair from the nearest available parking area, because it is an unreasonable distance away.

16.4	Passengers will not normally qualify as it is not unreasonable to expect that an able-bodied driver should “double park”, if necessary to set down the disabled passenger and remove the vehicle afterwards.  Although this may entail short-term obstruction of the highway, as it is not either “unnecessary” or “wilful” it is unlikely to be considered to constitute an offence.

16.5	Parking issues in the area must be so severe that a parking space in close proximity to the address cannot be found for a major portion of most days.  

16.6	Consideration will be given in exceptional circumstances where the passenger requires constant attendance or, where the driver is elderly or frail and would struggle to manage a wheelchair, in addition to the disabled person, making the process of transferring the disabled person and wheelchair time consuming and or dangerous

16.7	The site must be suitable to create these facilities and meet any criteria in place within the Highways Service.  

17.  Two (or more) dwellings converted into one

17.1	In situations where a DFG application is made to provide adaptations to a property which has previously been two separate dwellings, the following must be ascertained before a DFG can be approved:

· Land registry records evidence one dwelling, under single ownership
· Council tax records evidence one dwelling, under single ownership
· Appropriate planning permissions and Building Regulation approvals have been obtained to convert the dwelling into one and the work on site complies with such approvals and has been signed-off by the relevant authorities.

17.2	If it has been determined that the dwelling is officially one dwelling and can be adapted to meet the needs of the disabled person, the adaptations must be provided in the most cost effective way within the property, even if that necessitates a layout change, or change to the way in which the property is used by the occupants.

17.3	No additional works will be included within the DFG in respect of issues relating to the fact that it was originally two dwellings, e.g. improving the flow of the dwelling, removing a second staircase, creating a single front or rear access, unless these are necessary to meet the assessed needs of the disabled person and are the most cost effective option.

17.4 	In situations where the adjoining properties are otherwise unchanged, reintroducing the separation may be an option providing that this will be a permanent arrangement and must be undertaken at the expense of the service user, prior to any adaptations works taking place.


18. Party Wall etc Act 1996

18.1	If the adaptation involves building on, or close to the boundary with an adjoining property as defined in the Act, an agreement should be served on the neighbouring owner/s, stating what work is proposed, when it is to take place and what impact, if any, the work could have on the neighbouring property. For example, excavation for foundations because of the risk of subsidence, damage to boundary fences etc.  Only certified party wall surveyors should undertake this on behalf of the property owner/s.  The HIA will advise on when a Party Wall act agreement is required, but will not be able to approach the neighbours on behalf of the applicant.

18.2	In the event of a dispute or disagreement, arbitration will be undertaken by the Party Wall Act surveyor, who has been appointed (and paid) by the owner.    

18.3	A DFG will not be approved until the Party Wall Act agreement is in place and due notice given to the adjoining owner/s.  

18.4	Damage to an adjoining property, whether or not caused by the work in question, would be covered via civil proceedings and would not be the responsibility of the HIA.  


19. Disrepair

19.1	Where disrepair is identified at a property, which will have an impact on the recommended adaptation works, full consideration of the necessary works and additional costs must be undertaken prior to the adaptation being approved, in order to determine whether the works should be funded by the applicant

19.2	If disrepair is identified once adaptation works have commenced, full details and costings should be requested from the contractor and discussed with the HIA team manager, or designated duty manager, for a decision on whether the costs will need to be funded by the applicant, or whether it will be covered as part of the DFG. 

19.3	Where the identified disrepair will cost in excess of £250, the applicant should be advised that they will be responsible for the cost and given the option of rectifying the works themselves using their own contractor, or having them undertaken as part of the adaptation works and making payment directly to the contractor once the works have been completed and signed off as satisfactory by a Building Adaptations Officer, or other designated officer of Rochdale Borough Council.

19.4	Where works have already commenced and the disrepair is identified, e.g. rotten joists underneath the bath, further consideration needs to be made as to the implications of stopping the works for the applicant to employ their own contractor. There could be significant cost implications if the adaptations contractor has to reinstate remedial works already undertaken and also safety issues in leaving an adaptation part completed. In these cases, if the costs are under £500, the HIA manager can make the decision to continue and cover the costs as part of the DFG.

19.5	Works such as replacement of rotted flooring, or strengthening the floor for a level access shower, electrical repairs, or additional electrical works to enable the adaptation works to be carried out safely and dealing with low water pressure can be considered as eligible DFG costs.  

19.6	Replacing defective drainage or undertaking a full rewire would not be considered as part of the DFG.


19.7	If there are other significant areas of disrepair within a property, outside of the areas where DFG is being provided, for example Category 1 hazards, illegal or unsafe conversions of loft spaces, or other works which contravene Building Regulations and Planning policies, no grant will be approved until the issues have been resolved.

	20.  Asbestos

20.1	Asbestos containing materials can be present in any property built prior to the year 2000. As long as the asbestos containing material (ACM) is in good condition and is not being or going to be disturbed or damaged during adaptation works, there is negligible risk.

20.2	The general duties in Section 3 (1) of the Health and Safety at Work Act 1974 apply to protect householders from any risks from work activities being carried out in their homes.  Where work being undertaken involves ACM, the Control of Asbestos Regulations 2012 will also apply.

20.3	Prior to a DFG being approved, an HSG264 Refurbishment & Demolition asbestos survey will be undertaken by a suitably qualified and experienced Asbestos specialist surveyor (either commissioned by the landlord or RBC) to provide accurate information about the location, amount and type of any ACM.

20.4	If any ACM is identified, or suspected following a survey and is in the work area of the adaptation, a suitable remediation plan needs to be in place to remove it, or encapsulate it. All asbestos needs to be removed and disposed of in line with the Control of Asbestos Regulations 2012.  Where licensed asbestos removal is required, such works should only be carried out by a suitable HSE-licensed asbestos contractor. The costs of removal, will depend on the type and level of asbestos found.

20.5	If the costs relating to asbestos are less than £1,500, this will be added to the cost of the DFG.

20.6	If the costs relating to asbestos are in excess of £1,500, the applicant, or owner of the property will be asked to cover the difference in cost.  If it is an RSL (Registered Social Landlord) property, the Landlord will be responsible for the removal and all associated costs.

20.7	In all situations involving asbestos, the following minimum requirements are in place for RBC, landlord, or owner:


	Survey (pre-works)
	Why
	Licensed removals (e.g. pipe lagging, asbestos insulating board) **
	Why
	Non-licensed removals (e.g. floor tiles)
	Why

	HSG264 Refurbishment & Demolition Survey
	To comply with Control of Asbestos Regulations requirement for a suitable & sufficient assessment.
	Plan of Work/RAMS from the asbestos contractor
	To identify the control measures the contractor will use to remove licensed materials
	RAMS from contractor carrying out the work
	Demonstrates the control measures the contractor will use to remove non-licensed materials

	
	
	4-stage clearance from the UKAS-accredited consultant
	Independent verification of the work carried out, and provides “Certificate of Reoccupation”
	Training records for contractor carrying out the work
	Demonstrates the contractor has undertaken training to remove non-licensed materials

	
	
	Waste consignment note
	Demonstrates the waste has been transferred to a suitable licensed disposal facility
	Waste consignment note
	Demonstrates the waste has been transferred to a suitable licensed disposal facility






21.  Electrical issues

21.1	Where proposed adaptations will involve any electrical works, a view must be taken with regards to the condition of the existing electrical installation prior to any works being approved. If the installation is old, or there are any concerns about it being safe and fit for purpose, an electrical inspection will be undertaken by a suitably qualified electrician, on the prescribed documentation from a recognised electrical body e.g. NICEIC, NAPIT or equivalent, prior to the adaptation works commencing.

21.2	If the electrical report recommends a full or partial rewire of the property, this would usually need to be completed by the owner of the property, prior to a DFG being approved. Upgrading of electrical installations and earth bonding which are legally required and restricted to the area in which the adaptations are being carried out, will be covered by the DFG, e.g. level access shower works to the bathroom. 

22.  Maintenance and warranties

22.1	Where adaptations have been provided by construction, any faults will be rectified by the originalcontractor at no cost to the applicant within the defects liability period, which is usually the first 12 months following completion of the works, unless otherwise stated. Altro flooring (non-slip vinyl floor covering used in level access showers) and electric shower units are guaranteed for 2 years. 

22.2	Stairlifts are provided with a 5 year warranty. At the end of the warranty period, the maintenance and repair will become the responsibility of the applicant. In some cases, where it is an RSL property, the RSL will become responsible for the maintenance and repair and a charge will be added to the rent to cover the costs. If a stairlift is no longer needed, the council can arrange for it to be removed at no cost to the owner. The Adult Care Stairlift Replacement Policy provides further details.   

22.3	Steplifts and vertical lifts have an initial 12 month warranty. At the end of the warranty period, if the applicant has signed over the asset to the council, the lift will be maintained for until it is no longer required by the service user, or the lift reaches the end of its useful life, as determined by the council in consultation with its specialist service and maintenance provider.  At any future point when the equipment is no longer required, the council will arrange for it to be removed. Some element of “making good” will be undertaken, e.g. replacing floorboards, plaster boarding etc. but no decoration, painting or carpeting will be provided.

22.4	Wash/dry toilets have a warranty for 12 months. Following the expiry of the warranty, the maintenance and repair will be the responsibility of the applicant. The council will not remove a wash/dry toilet if at a future date it is no longer required by the disabled person. 

22.5	Ceiling track hoists are provided with a 12 month warranty. At the end of this warranty period, the council will be responsible for the maintenance, repair and inspection of the hoist, in line with the relevant legislation and guidance (Lifting Operations and Lifting Equipment Regulations 1998). At any future point when the equipment is no longer required, the council will arrange for it to be removed. Some element of “making good” will be undertaken, but no decoration, painting, removal of electrical trunking or fused spare points will be carried out.

22.6	All adaptations, with the exceptions detailed in 19.1 to 19.5 above are the responsibility of the applicant (or in some cases, property owner/landlord), therefore, any ongoing maintenance, or repair is also the responsibility of the owner/landlord. DFG cannot be used to repair a previously provided adaptation, unless it no longer meets the needs of the service user. In some cases, a discretionary form of assistance, as detailed in Section 32 of this policy may be used to support situations of disrepair to previous adaptations.

23.  Overcrowding

23.1  	Overcrowding is not taken into account when determining the most appropriate adaptation. Provision of additional bedrooms will not be recommended on the basis that the property is overcrowded, which is not directly linked to an assessed need of a disabled person.

23.2	In situations where an adaptation is being provided for a bedroom to meet the assessed needs of a disabled person, but the property will remain overcrowded, a DFG will not usually be approved, as it wouldn’t be “reasonable and practicable”.

23.3	In situations where the property is overcrowded, advice and information will be provided on the options available. Additional support in some cases can be provided to source an alternative property and support the disabled person to move to more suitable accommodation.


24. Applicant’s own choice of adaptation

24.1	The applicant can also choose their own contractor for the works which are recommended to meet their assessed needs and can apply for a self-managed adaptation.

24.1	Once assessed by the Occupational Therapist the Building Adaptations Officer will visit the property to determine if the adaptation referred is feasible. If feasible the Building Adaptations Officer will cost the proposed works to determine the level of funds available to the applicant. The cost of the Council scheme or the applicants scheme (if lower cost) will be the self-managed adaptation offer. Tenants must ensure that they have approval from their landlords.

24.3	For all other works or equipment sourced through a procurement framework agreement (for example ramps or level access showers), an applicant wishing to use an alternative contractor of their choice, would need to evidence that the specification and materials they intend to use is at least equivalent to that provided through the framework and if the cost of the work is higher than the framework cost, the applicant would have to fund the difference in costs themselves.

24.4	Where an applicant has a preference or aspiration for work that is over and above those recommended or considered reasonable and practicable to meet the assessed needs of the disabled person, the Council will only make a self-managed adaptation grant available for the cost of the recommended work. The applicant will be required to fund any additional costs themselves and must enter into a private arrangement with the contractor of their choice.

24.5	Some works to meet a disability need are VAT exempt, the applicant will be financially responsible for any VAT on works not exempt.

24.6	In a situation where an applicant chooses a self-managed adaptation, they would need to employ an architect, or other suitably qualified or experienced person at their own cost to produce a plan of their preferred adaptation. The Council will not produce plans or scheme drawings. The plan needs to be to scale and have measurements of all walls, doors, windows etc. The plan would then have to be jointly reviewed by the Occupational Therapist and Building Adaptations Officer, as being suitable to meet the assessed needs of the service user and be achievable in meeting Building and Planning Regulations. This cost would fall to the applicant, some schemes do not attract a fee but schemes with additional works not for the disabled person will incur a fee. If the plan does not meet the needs of the service user, or does not obtain the relevant planning and building control approval a DFG will not be approved for the applicant’s preferred adaptation.


24.7	If construction is pre 1990, an asbestos report will have to be commissioned by the applicant and is funded within the allocation. The asbestos report does not need to be sent to the Council but the applicant will need to be able to produce this document if required.

24.8	If asbestos is discovered this must be removed (as outlined in Section 17 of this policy) and on completion of the works, the correct and necessary documentation must be retained. If the asbestos has not been removed responsibly by a licenced contractor the grant will not be paid.

24.9	Works must not commence until the applicant has the approval letter from Rochdale Borough Council.  If works are started prior to approval the grant application will be invalid and no self-managed adaptation grant will be awarded.

24.10	When all checks have been undertaken and permissions are in place, the Council will approve the self-managed adaptation grant to the applicant, but will take no responsibility for the selection of the builder or any defects resulting from the works. The contract will be between the applicant and the contractor.

24.11	The Building Adaptations Officer may enter the Property, at any time whilst the works are being carried out, upon reasonable notice to the Applicant, to inspect progress of the works and the materials used. In entering the property, the Building Adaptations Officer shall not obstruct progress of the works but may make representations and the Applicant and the Applicant’s contractor shall take proper consideration of any representations that are made by the Building Adaptations Officer. The Applicant and/or the Applicant’s contractor shall remedy any defects or other faults in the works to the reasonable satisfaction of the Building Adaptations Officer.

24.12	No payments will be made to the applicant until all works have been completed to the satisfaction of RBC, following inspection by a Building Adaptations Officer. The property must be in a habitable condition and have essential facilities, e.g. food preparation, heating, lighting, ventilation etc. The applicant will be responsible for making payment to the contractor. The Building Adaptations Officer will ensure that the house is of a habitable condition.

24.13	The same regulations apply as determined in Section 26.7 of this policy if the contractor is a relative of the applicant. The contract is between the applicant and the contractor and the Council will not be liable for disputes arising between the parties. In the event of any disputes, between the applicant and contractor, the Council will not assist. It may be necessary for the applicant to seek legal advice to remedy any dispute at their own cost.

25.  Works costing £10,000 or less – discretionary assistance

25.1	A discretionary grant enables any adaptation costing £10,000 or less, (including fees) to be provided without a means test if it has been assessed as “necessary and appropriate” by an OT and meets all other criteria and considerations as detailed in this policy. This grant is known as a Disabled Home Repairs assistance grant (DHR).

25.2	This discretionary grant can only be made if all the adaptations recommended as necessary and appropriate by the OT are completed for £10,000 or less, e.g. if the OT recommends a stairlift and level access shower which cost £11,000, the applicant will not be able to decide they only want to have one of the items, so that they don’t have to be means tested.

25.3	If the cost of works is more than £10,000, the applicant would not be able to pay the difference in cost, e.g. if the works cost £11,000, we would not award a grant of £10,000, with the applicant contributing £1,000. In cases where the works are likely to cost in excess of £10,000, a DFG would have to be considered, along with the mandatory means test.

25.4	If a referral is made for an adaptation which is expected to cost less than £10,000, the DHR process will be followed and the applicant not means tested.  However, if the cost of works increases before the grant is approved, the applicant will be notified and will follow the process for a full DFG, with financial test of resources.

25.5	If a referral is made for an adaptations likely to cost less than £10,000 and a subsequent referral is sent to the HIA for additional works before the initial referral has been completed, clarification will be sought from the OT as to when the additional need was determined.  If it was known at the time of the initial assessment that this need would have to be met, then the 2 referrals will be linked together and if the cost of all the works likely to exceed £10,000,  the full DFG and test of resources process would need to be followed.  If the additional need was not known and recorded at the time of the initial assessment, the new need can be treated as a separate referral and a 2nd DHR can run concurrently (if the cost of works exceeds £10,000).


26.  Adaptations for disabled children spending time in more than one property

26.1 	In cases where a family have separated and a Court Order provides that the disabled child is to live part of the time with one adult and part of the time with another, the council will award a DFG in relation to only one property. 

26.2 	Mandatory DFG can only be provided to the ‘sole or main residence’ of the disabled applicant and, in circumstances covered by this section, it would be assumed that one party would apply for the mandatory grant on the basis that the child occupies the property as their sole or main residence. The main residence will be determined by which party receives child benefit. This property may or may not be within the Borough of Rochdale and the Authority would only be liable for providing a mandatory grant to any property within the Borough. 

26.3	The Authority will consider the details of any Court Order and specifically the allocation of time spent with each parent in determining eligibility for assistance. No specific percentage split is proposed by this policy as each case will be reviewed based on the facts of the individual situation. Factors to be considered include the specific details of any order, likely time to be spent at each property, whether the child will stay overnight at the subject property etc.

26.4	In situations where it is unsafe for the disabled person to reside in the property that does not benefit from the DFG, support will be offered to rehouse to a more suitable property, or to make applications to trust funds, or for loans or other funding sources which may be able to assist.


27.  Changes in circumstances leading to cancellation of the DFG after approval

27.1	Where an application for a DFG has been approved, but the works have not yet been completed, the following reasons would lead to the grant being cancelled:

· The works cease to be necessary and appropriate to meet the needs of the disabled occupant
· The disabled occupant ceases to occupy the property or it ceases to be their intention to occupy it for the period of 5 years
· The disabled occupant dies.

27.2	The HIA would decide, having regard to all circumstances that:

· No DFG shall be paid, or that no further instalments shall be paid
· The relevant works or some of them should be completed, depending upon the stage the works may already be at, e.g. if an extension is being built, it may be demolished, or the shell completed to make it wind and watertight but no further works completed.

27.3	Where instalments have already been paid, the HIA can decide that they should be repaid, together with any interest from the date it was paid, until repayment, at such a reasonable rate as the council may determine.


28. Repayment of a DFG

28.1	A condition of the application for a DFG is that the applicant signs a certificate of occupation, confirming that it is their intention to remain living in the property as their only or main residence for a period of 5 years following the certified completion date of the DFG. A local land charge is placed on the property for a period of 5 years following completion of the DFG.

28.2	If the property is sold or changes ownership during this 5 year period, the Council is notified and has to determine whether any DFG will be recovered. In all cases which do not meet the criteria outlined at section 25.3, or 25.4 below, no DFG will be recovered, unless we can evidence that there was no intent to remain in the property at the time the occupation certificate was signed.

28.3	In cases where the DFG has provided an additional bedroom, bathroom or toilet and the cost of works was over £10,000, the council will place a legal charge on the property through the Land Registry, (if it is an owner occupied property), to be able to recover some of the grant, during the 10 year period following completion of the works. If the property is sold or otherwise changes ownership within 10 years of the completion date of the DFG, the council will normally require repayment of the grant, as detailed in section 25.4 and 25.5 below. In exceptional situations, the repayment may be waived, or a lesser repayment amount agreed, as detailed in section 25.6 below. 

28.4	The condition detailed in section 25.3 does not apply to the first £5,000 of any grant and the maximum repayable amount at the change of ownership is £10,000, e.g. if a grant of £25,000 was given for a bedroom extension, the maximum that would be repayable would be £10,000 and this amount would be reduced after year 6, as detailed in section 25.5 below.

28.5	Once a period of 6 years has passed, following the completion of the grant, the council will reduce the amount repayable by 20%, after each successive year, for example, If the amount of grant was £15,000 and the property is sold 0 - 6 years after the certified date then the repayable amount is £10,000.
If the amount of grant was £15,000 and the property is sold 7 years after the certified date then the repayable amount is £8,000.
28.6	The council may decide not to ask for repayment of the grant, or to request a lesser amount, if one of the following provisions applies:
· The recipient of the grant would suffer financial hardship if he / she is required to repay all or any of the grant, e.g. there is negative equity in the property;
· The sale or transfer of the premises is to enable the recipient of the grant to take up employment or to change the location of his/her employment.
· The sale or transfer is made for reasons connected with the physical or mental health or well-being of the recipient of the grant or of a disabled occupant of the premises.
· The sale or transfer is made to enable the recipient of the grant to live with, or near, any person who is disabled or infirm and in need of care, which the recipient of the grant is intending to provide.
· The sale or transfer is made to enable the recipient of the grant to live with, or near, any person who is intending to provide care of which the recipient of the grant is in need by reason of disability or infirmity.
28.7	If a waiver is requested, it must be in writing, detailing the special circumstances. The decision will be made by the HIA Service Manager, in conjunction with the Head of Service (Governance and Business Support) and there is no further appeal.


29.  Contractors undertaking the works

29.1	The Council will make arrangements for contractors to undertake the works, however, the contract is between the applicant and the contractor and the Council will not be liable for disputes arising between the parties. In the event of any disputes, between the applicant and contractor, the Council will help to resolve these, but if this is not possible, it may be necessary for the applicant to seek legal advice to remedy any dispute.  


29.2    In some cases, where the applicant has chosen their own scheme, or they have a significant financial contribution to the works, they may wish to manage the works themselves, using a contractor of their choice. In these cases, the applicant will need to provide 2 quotes, depending on the nature and value of the works. The grant will only be approved to cover the cost of the lowest quote, providing that the cost is within the set eligible cost (the cost the council believes is reasonable for the works involved). The contractors providing the quotes must be official registered businesses and be able to provide the following:

· Trading accounts for the previous 2 years, which evidence that they are financially viable to complete the required works
· Public liability insurance for at least £5 million, although £10 million would be preferable
· Evidence their Construction Industry Scheme (CIS) - HMRC tax scheme for contractors and sub-contractors involved in the construction industry status)
· Health and safety policy, (including a health and safety method statement/risk assessment and construction phase plan for the works
· Evidence that they are a competent contractor (e.g. by being registered on Construction Line)
· Evidence of their work on similar projects being of a satisfactory standard.

It is the responsibility of the applicant to ensure that the contractor is able to provide the above documentation and is able to produce this if asked for by Rochdale Borough Council. If the applicant is unable to provide this evidence when asked, the grant will not be paid.   

            Payment will be made to the applicant when all works have been completed and inspected by a Building Adaptations Officer and deemed to be of a satisfactory standard. No payment will be made if the work is defective, the applicant and/or their representative will be responsible and will be expected to remediate the defect and bring the works up to an acceptable standard.
         
29.3	HM Revenues and Customs (HMRC) view Rochdale Borough Council as a ‘Contractor’ under CIS. Anyone we pay to carry out construction related work needs to be verified on the HMRC online portal. A contractor will be either standard rated, gross rated or higher rated. This will determine the level of deduction made to their payments.	

29.4    Some adaptation works for disabled people will be VAT free. The disabled person will sign a VAT declaration which will be provided to the Contractor. It is the contractor’s responsibility to determine which elements of work will be VAT free and which will be at the standard rate.  
29.5   	All contractors have a responsibility under health and safety laws and Construction (Design and Management) Regulations (CDM) to ensure that the work they are undertaking is safe and the applicant must comply with all requirements as advised by the contractor and/or council.  
29.6     Applicants will be fully responsible for managing their own works if choosing their own contractor and the Council will have no responsibility for supporting applicants to rectify any issues arising during or after the works.
26.7	The applicant will not be able to select a contractor of their choice for stairlifts, vertical lifts, steplifts or ceiling track hoists. These items are sourced through a procurement framework and are products which have been selected due to their particular specification, cost and ability to effectively service and maintain.
29.8	For all other works or equipment sourced through a procurement framework agreement, an applicant wishing to use an alternative contractor of their choice, would need to evidence that the specification and materials they intend to use is at least equivalent to that provided through the framework and the cost of the work must be equal or lower than the framework costs, or the applicant would have to fund the difference in costs themselves.
29.9	Where an applicant requests that a relative, however distant, undertakes the works, the DFG can only fund the materials used, no labour costs.  Invoices and delivery notes to evidence the cost of any materials being claimed would need to be provided.  A Building Adaptations Officer will make a judgement of whether the material costs are reasonable and in line with the Council’s eligible costs for such works.  All materials used would need to be at least equal to those we specify for the type of works.
29.10   On final inspection prior to the release of the self-managed adaptation grant, the applicant must provide any relevant certificates (fensa, NICIE, Gas safe, asbestos destruction) if / when requested by the Council. 
29.11   The Council on final inspection will ask the applicant or their representative to sign that they are satisfied with the works, if there are subsequent latent defects the Council will not assist or mediate.
29.12   The applicant must direct any complaints regarding the works to the contractor and not the Council.

30.  Working with Registered Social Landlords (RSLs) 

30.1	Tenants of both private landlords and RSLs can apply for a DFG, if they meet all of the criteria and conditions, as outlined in other parts of this policy and the relevant legislation.

30.2	Tenants of Rochdale Boroughwide Housing (RBH) are not required to apply for a DFG, as RBH funds all eligible adaptations, as part of the original stock transfer agreement. Whilst many of the criteria within this policy are mirrored by RBH, there are differences, which are detailed in their own policies and procedures.

30.3	Prior to a DFG being approved, full permission from the RSL must be given.  

30.4	In situations where the RSL does not give permission for the adaptation, the DFG cannot be approved, even if all other conditions of the legislation and policy are met.  In these cases, it is the responsibility of the applicant to undertake any relevant appeal or complaints process with their RSL.

30.5	RSLs have a responsibility to provide an asbestos report as part of their approval process and a DFG will not be approved until the RSL has provided a suitable asbestos report, or requested in writing that RBC seek their own asbestos report from a recognised and qualified asbestos surveyor.


31.  Respite or relocation during works

31.1 	The DFG does not make provision for any respite or relocation costs whilst adaptation works are being undertaken.  In some cases, it is necessary for the disabled person to move out for a period of time whilst works are undertaken, for their safety.  It is the responsibility of the disabled person (or their family in the case of a child) to arrange any temporary alternative accommodation required and pay for this, if there are any additional costs to be incurred.

31.2	In exceptional circumstances, consideration will be given to fund a maximum of 7 days respite costs, if all of the following apply:

· Occupational Therapist and HIA Manager agree that exceptional circumstances apply and that the disabled person must move out of the property whilst works are undertaken

· Respite is arranged by Adult Care

· Costs are paid directly to the respite provider and not the applicant

· A maximum of 7 days will be funded, but in some cases, it will be less than 7 days that is agreed and any additional days the disabled person stays in respite beyond the agreed period, will be invoiced to the disabled person.

31.3	No costs will be paid in retrospect if not approved in advance.  No monies will be paid directly to the disabled person. No additional costs for food, recreation or other items will be funded during time in respite.

31.4	If the cost of works is at or exceeding the maximum grant limit, the cost of any respite even if meeting the above criteria would not be funded and would be the responsibility of the disabled person. 

32.  Panel decision making 

32.1	Two adaptations panels (Adult Care and Child Care) are in place, which meet on a monthly basis, to discuss complex, or high cost adaptations. The role of the panels is to ensure partnership working enabling the services involved to meet legislative duties relating to DFGs efficiently, effectively and consistently.

32.2	Both Panels have management representatives from the respective Children’s and Adult’s Teams and the HIA. OTs and Building Adaptations Officers also attend to discuss cases that fall into the remit of the Panel.

32.3	Decisions are jointly made at Panel meetings using the legislation and policy and are documented and communicated to the applicant, or their family/carers.

32.4 	Applicants can provide written information to the Panel but will not be able to attend a Panel meeting, as it is not only their case which will be discussed at the Panel. 

32.5	Any decision made by a Panel can be challenged, see Section 31 Appeals and Complaints.

33. Data Protection Act 2018 and General Data Protection Regulation (GDPR)

33.1	As part of the DFG process, information collected to assist with the processing of applications is covered under the Data Protection Act 2018 and the General Data Protection Regulation (GDPR).

33.2	A Privacy Notice applies to this area of work and the information collected is: 
· Name of applicant
· Address of applicant
· Relationship information
· Name of beneficiary of the works if not the applicant
· National Insurance number of applicant/beneficiary
· Residential status
· Names of other people living at the property where work is to be carried out including any dependent and non-dependent children
· Contact details including land line, mobile phone and email details of applicant and any person nominated as a point of contact
· Date of birth
· Employment details including contact details of employer
· Housing status – owner-occupier/owner/private rented/social rented
· Name and contact details for landlord and/or landlords agent
· Ownership and Land Registry details for occupiers and owner-occupiers
· Medical information relating to disability
· Details of benefits being received by the applicant/ beneficiary
· Income and other financial details relating to you and your partner/spouse (including but not restricted to bank details, salary/pensions/savings/investments/bonds/land and property, etc.)
· Other information as specified on the application form.

33.3	As part of the DFG process, information will need to be shared with other organisations, as follows:
· Adult Social Care 
· Children’s Services
· Heywood Middleton and Rochdale Clinical Commissioning Group (HMR CCG)
· RBC Legal Services
· RBC Revenue Services including Council Tax
· Department of Work and Pensions (DWP)
· HMRC
· Registered Social Housing Providers 
· HM Land Registry and local land charges 
· Contractors engaged for the purpose of delivering grant assistance
· Local Government Ombudsman

Only limited information will be shared with contractors, which are essential for the purposes of carrying out works. 

33.4	The prevention and detection of fraud is covered within the GDPR and in situations where fraud is suspected, the DFG will not be approved until it has been proven that no fraud has taken place. This can be in respect of benefits, occupancy, residency, property ownership, or any other aspect related to the DFG.

33.5	As part of the determination of whether the property is suitable for an adaptation and as part of work in progress procedures, photographs/videos of the internal and external parts of the property will be taken. Verbal permission will be requested from the applicant and no photographs will be taken of the applicant, or any other person. Photographs will be stored securely, in the electronic grant record and destroyed in line with the retention policy, which is 7 years for a completed DFG, or 10 years if there has been a means test contribution as part of the DFG.  
34. Appeals and complaints
34.1	A decision made by one of the Panels (see Section 29), can be challenged in writing by the applicant (or their representative) and they can request a review of the decision. A review will be carried out jointly by the Head of Children’s Services and HIA Service Manager in the case of a child or the Head of Neighbourhood Teams and the HIA Service Manager in the case of an adult. The outcome of the review will be communicated in a joint letter by the two managers who have reviewed the case.  

34.2	Following a review, if an applicant remains dissatisfied, they can make a formal complaint, which will be dealt with under either the corporate or Adult Care Complaints Policy, depending on the nature of the complaint. 

Further details of how to complain and the process can be found on the Rochdale Borough Council website using the following link:
http://www.rochdale.gov.uk/council-and-democracy/contact-us/complaints-and-compliments/Pages/complaints-procedure.aspx

34.3	If, following the outcome of the complaint, the applicant remains dissatisfied, they can contact the Local Government Ombudsman (LGO). The LGO would expect the applicant to have used the council complaints process in the first instance, before they will investigate further. Details of the LGO can be found in the above link.

35. Summary of other discretionary related assistance
35.1	In addition to the mandatory DFG, there are a number of grants available, which the council provides using discretionary powers under the Regulatory Reform (Housing Assistance) (England and Wales) Order 2002).  Below is a summary of these grants, some of which have previously been referred to in sections of this policy above.


	Assistance type
	Details

	Maximum value
	Criteria/conditions

	Disabled Home Repairs Assistance (DHR)
	Fast track DFG, known as Disabled Home Repairs Assistance to provide adaptations costing £10,000 or less with no means test.
	£10,000
	· Assessed needs and criteria same as for DFG
· Works must cost £10,000 or less.

	DFG (top up)
	Discretionary top up assistance for DFGs where the cost of works is in excess of the maximum grant limit of £30,000.

	£25,000
	· Owner occupier
· Necessary and appropriate works costing between £30,000-£40,000
· Financial Hardship and no ability to source the additional costs from high street lender, extend mortgage provision etc.
· Approved by Panel
· Lifetime payback conditions as charge on property
· Not payable if applicant is choosing to have any discretionary works carried out

	Dementia Grant
	Grant to provide a range of measures to support people with dementia to continue to live independently and safely, for example:
 
· Replacing floor coverings that cause confusion or safety issues
· Replacing tiling or bathroom fittings such as toilet seats and rails to improve visual perception and floor coverings in en suites if the same as the bedroom floor covering
· Changing cupboards to glass fronted doors to enable recognition of where items are in the kitchen
· Changing lighting schemes to improve visibility around the home
· Noise reduction measures
· Ensuring paths/access are level and free from trip hazards
	£2,500
	· People with a diagnosis of dementia

	Falls Grant
	Grant to provide a range of measures to reduce falls, for example:
 
· Replacing old/worn/inappropriate floor coverings with nonslip options
· Replacing/repairing loose floorboards
· Replacing door threshers
· Additional stair rails and alterations to stairs to make them safer
	£2,500
	· People admitted to hospital or attended A&E following a fall
· Or assessed by the falls prevention service or other professional as being at risk of falls

	Disrepair Grant
	Grant to undertake repairs to previous adaptations, to enable a disabled persons assessed needs to continue to be met. Examples of works would be:

· Level access showers where the shower unit needs to be replaced or the flooring needs to be replaced
· Repairs to ramps where the concrete has cracked or is defective, making the ramp hazardous or not fit for purpose
	£2,500
	· Person originally assessed for the adaptation is still living in the property and has an assessed need for the adaptation


	Excess Cold Grant / Disrepair Grant
	Grant for situations of disrepair, which are causing or contributing to damp and excess cold issues which can be directly linked to health conditions, such as asthma and COPD. 
 
Available to cover works such as:

· Heating provision and repair 
· Condensation
· Damp proofing
· Replacement double glazed units in main habitable rooms 
· Roofing repairs where water ingress is causing dampness in the property.
	£5,000
	· Owner occupiers
· Works costing less than £5,000
· Works specifically linked to a health condition being made worse




36. Process for monitoring compliance and effectiveness of the policy
36.1	Compliance with this policy will be monitored via Governance and Business Support 


37. Review
37.1	This policy will be reviewed annually, or in line with regulations and legislative change. 

38.  Appendices 
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APPLICATION FOR A DISABLED FACILITIES GRANT – PART 1



Use this form to apply for a disabled facilities grant.



When you apply for a grant, one person (“the applicant”), who must be aged at least 18, and who has either an owner’s or a tenant’s interest in the property where the works are to be done, should complete this part (Part 1) of the application form.



The disabled person for whose benefit the works are to be done (“the disabled person”) should complete Part 2 of the application form.



In most cases, the applicant and the disabled person will be the same person. However, in some cases, for example, where an elderly disabled person lives in the house of their younger relatives, this will not be so.



A means-test will be applied to the disabled person and their partner (if any). This determines whether a full grant is payable, or the level of contribution that the applicant has to make towards the cost of the works.



Part 1 of the form seeks information about the property and the works to be carried out.



Part 2 of the form seeks financial information about the disabled person and their partner (if any).



Please tick boxes where appropriate.



If there is insufficient space on the form to fill in all the required information, please continue on a separate sheet.



When you have completed this form, please send it to the address given on the front page, or as directed in any covering letter.













Part 1 – Information about the applicant, the works and the property









Addresses and other preliminary information



		

1	Please give the following details about yourself



		

		

Title:	Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

(continued on next page)
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Address 1:



Address 2:



Town/City:	Postcode:



		

		

Address for correspondence (if different from above): Address 1:

Address 2:



Town/City:	Postcode:



		

		

Telephone numbers:	(home) (work)

(mobile)



		

		

Email:



		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		











2	I am not a “person from abroad” and am therefore entitled to make an application for a grant.







	YES		NO



A “person from abroad” is someone who is either not habitually resident in the United Kingdom, or who is living here but lives here with a restriction on their immigration status which means they must not receive help from public funds such as this grant. If you are unsure, discuss your situation with the council, or with whoever is advising you about your immigration and residence status.







		

3	If someone else (e.g. a relative, a friend or an organisation) is handling this application on your behalf, please give the name, address and telephone number of the person to be contacted about this application.



		

		

Title:	Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

(continued on next page)















		

		

Address 1:

Address 2: Town/City:

		











Postcode:



		

		

Telephone numbers:	(home) (work)

(mobile)



		

		

Email:











		

4

		

Please give the name, address and telephone number of the person who may be contacted to gain access to the premises (e.g. to carry out an inspection).



		

		

Title:

		

Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

		

Address 1:

Address 2: Town/City:

		

		











Postcode:



		

		

Telephone numbers:

		

(home)

(work) (mobile)



		

		

Email:













The premises where the works are to be carried out



		

5	Please give the address of the premises at which the works are to be carried out:



		

		

Address 1:



Address 2:



Town/City:	Postcode:



		

Are these premises:





	a house/bungalow



	a flat





	a qualifying houseboat





A qualifying houseboat is a boat which is intended to be occupied as a home, which has its only or main mooring within the area of this council and which is treated as a dwelling for Council Tax purposes.



	a caravan





A caravan is defined as a structure designed for human habitation that is capable of being moved from one place to another when assembled. Most park homes, static caravans and towed caravans come within this definition.









Previous applications for a disabled facilities grant
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Have you previously made an application for a disabled facilities grant for these premises?







	YES		NO



Please give the date of your application and Council reference (if known):



		

		

Date:

		

Reference number:









		

7	Do you know of any previous application for grant or assistance made by anyone else for these premises?



Please give details:



		

		













Planning permission and building regulations approval
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Have you applied or are you intending to apply for planning permission for the works?







	YES		NO



In most cases planning permission will not be required for internal works. Major external works, such as an extension, are likely to require planning permission. If you are not sure whether you need such permission, please contact the planning department of the council.



Please give the date, reference number and outcome of your application:



		

		

Date:



		

		

Reference number:



		

Outcome:

		





		

Granted

		





		

Refused

		





		

No decision yet
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Have you applied or are you intending to apply for building regulations approval?





	YES		NO





In most cases building regulations approval will not be required for internal works. Major external works, such as an extension, or internal works of a structural nature, are likely to require building regulations approval. If you are not sure whether you need such approval, please contact the planning department of the council.



Please give the date, reference number and outcome of your application:



		

		

Date:



		

		

Reference number:



		

Outcome:

		





		

Granted

		





		

Refused

		







		

No decision yet











Who will carry out the works?



10 Will you or a member of your family carry out the works?







	YES		NO





By “member of your family” we mean partner, parents, grandparents, children,  grandchildren, brothers, sisters, uncles, aunts, nephews and nieces. Note that the council will only pay for the cost of the materials involved, and will require an invoice for these. We may require this invoice to be validated by an independent third party.









11 Do you agree for any grant approved to be paid to your builder (either directly or by cheque made out to your builder)?







	YES		NO









Costs already incurred for services or charges



		

12	Please give details of any costs already incurred for services or charges which you wish to have considered for grant.



These may include costs you have met for estimates, for architects fees, for help with completing the application, for planning or building regulation approval, etc.



		

		











13	Have you already begun or finished the works for which you are applying for grant?



		

Begun the works?

		





		

YES

		





		

NO



		

Finished the works?

		





		

YES

		





		

NO







A grant will not normally be paid for works that have already begun, and cannot be paid for works that have been completed.







Information specific to the application you are making



		

14	What works have been recommended? Please describe the works briefly:



		

		











		

15	Who have you consulted about your need for the works (if applicable)?



		

		











		

16	Will the disabled occupant or the disabled occupants, for whose benefit the adaptations are proposed, be:





	yourself?





	someone who is or will be living in the premises with you?

	the occupier or one of the occupiers of the premises? (where you do not live there) Please give the disabled occupant’s name and briefly describe his/her disability (giving the



medical name of the condition where known)



		

		











Parsonages and charities



		

17	Are you applying in respect of the residence house or the glebe of an ecclesiastical benefice,

e.g. church-owned property, or in respect of a property owned by a charity?







	YES		NO



Most of the certification rules do not apply to works to these sorts of properties.



If YES – please give details below



		

		



		

If YES, please go to Question 32













Certificates being provided with the application



18 You must provide information detailing your relationship to the property. The information you provide acts as a certificate in support of your application. You do not need a separate form for this. You are providing the certificate by answering the appropriate questions in the following pages of this form.



Please tick only one of the following, then go to the question specified and answer the questions in that section as directed.







Which certificate are you providing with your application?



Owner’s application





	Owner’s certificate	(Please go to Question 19)



Complete this certificate if you own the freehold of the premises, or hold a lease of it with at least 5 years still to run, or if you are proposing to acquire either of these interests.





Tenant’s application





	Tenant’s certificate	(Please go to Question 22)



Complete this certificate if you are a tenant.





Occupier’s application





	Occupier’s certificate	(Please go to Question 28)



Complete this certificate if you live in a caravan or qualifying houseboat.







Certificate of owner’s application



19 Do you (alone or jointly with others), own the freehold, or a lease with at least 5 years still to run, of the house or flat?







	YES		NO



If NO, please go to Question 20



Please indicate which interest you own:



	Freehold		Lease with at least 5 years still to run







(continued on next page)







		

If you own the interest jointly with anyone else, please give the names and addresses of your co-owners:



		

		



		

(Please go to Question 21)











		

20	Do you (alone or jointly with others) propose to acquire the freehold, or lease with at least 5 years still to run, of the house or flat?







	YES		NO



If YES, please indicate which interest you propose to acquire:

	Freehold		Lease with at least 5 years still to run When do you propose to acquire the interest?







		

		



		

If you propose to acquire it jointly with anyone else, please gives names and addresses of other proposed co-owners:
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21	Please give the name and address of everyone (whether or not the person is also named in any of the above questions) who lives or proposes to live in the house or flat:



		

		



		

(Please go to Question 32)









Certificate of tenant’s application



22 Are you the tenant of a house, or of a flat?



	tenant of a house







	tenant of a flat









23 Which type of tenancy do you have of the house/flat?



(Please tick one box only)





	Shorthold tenancy



This is much the most common form of tenancy currently granted, it is often known also as  an “assured shorthold tenancy”. Such a tenancy can only have been created since the change to tenancy rules on 28 February 1997.





	Assured tenancy



This is a fairly common form of tenancy, and can either have been created before the changes to tenancy rules on 28 February 1997, or since then. Many housing association tenants have this form of tenancy.





	Regulated tenancy



You may have a regulated tenancy if you moved in before 15 January 1989, you do not live in the same building as your landlord and your rent does not cover certain services. Such tenancies may give a legal right to pay a registered fair rent.



(continued on next page)

















	Secure tenancy



This is a form of tenancy offered by local authorities and some housing associations which gives a right to remain in a property for life.





	Statutory tenancy under the Rent (Agriculture) Act 1976 or the Rent Act 1977





	Protected occupancy under the Rent (Agriculture) Act 1976





	Assured agricultural occupancy under Part I of the Housing Act 1988





	Service occupancy





	Tenancy other than the above









24 Do you (alone or with others) propose to acquire the freehold of the premises or a lease of it with at least 5 years still to run?







	YES		NO









25 If you are a tenant of the premises with anyone else, please give the names and addresses of your fellow tenants:







		

26	Please give the name and address of everyone (whether or not the person is also named in the questions above) who lives or proposes to live in the premises:



		

		











		

27

		

Please give the name, address and telephone number of your landlord or your landlord’s agent:



The landlord/landlord’s agent will be contacted on your behalf to obtain written permission for any works to be carried out.



This person is the		Landlord		Landlord’s agent







		

		

First name(s):



		

		

Last name:



		

		

Business address 1:

Business address 2: Town/City:

		











Postcode:



		

		

Telephone:



		

		

Email:



		

(Please go to Question 32)











Certificate of occupier’s application



28	Do you live in a



		





		

caravan

		

(Please go to Question 29)



		





		

qualifying houseboat

		

(Please go to Question 30)









		

29

		

Do you own the

		



		

		

caravan

		





		

YES

		





		

NO



		

		

land on which the caravan is pitched

		





		

YES

		





		

NO







If you have answered NO to one or both of the above, please go to Question 31. Otherwise, please go to Question 32.







		

30

		

Do you own the

		



		

		

qualifying houseboat

		





		

YES

		





		

NO



		

		

mooring at which the qualifying houseboat is moored

		





		

YES

		





		

NO







If you have answered NO to one or both of the above, please go to Question 31. Otherwise, please go to Question 32.







		

31

		

Please give the name, address and telephone number of the owner:







This person is the		Owner		Owner’s agent



		

		

First name(s):



		

		

Last name:



		

		

Business address 1:

Business address 2: Town/City:

		











Postcode:



		

		

Telephone:



		

		

Email:



		

(Please go to Question 32)













Documents to be submitted with your application



32	Please tell us which documents you are enclosing with your application:



Two estimates from different contractors of the cost of carrying out the works (unless otherwise instructed by the Council):







	YES		NO



Particulars of any preliminary or ancillary services and costs relating to planning permission and buildings approval, e.g. architect fees:







	YES		NO







		

The Council may require you to submit, or you may wish to submit, other documents (for example, copies of planning permissions, building regulations approvals, tenancy/licence agreements) in support of your application.



If you have enclosed any such documents, please list them below:



		

		



		

		



		

		



		

		



		

		



		

		



		

		



		

		



		

		



		

		



		

		



		

		







If you are in any doubt, the Council will be pleased to guide you.









Confirmation of  intent



Please tick only one of the following:



	I am the applicant and the disabled person for whose benefit the works are to be done, and I confirm that it is my intention to remain living in this property which is the subject of this application for 5 years.





	I am the applicant but not the disabled person for whose benefit the works are to be done, and I confirm that it is my intention that the disabled person will remain living in this property which is the subject of this application for 5 years.





The local authority may seek to reclaim any grant paid if the disabled person moves within 5 years of the certified date, unless their move is due to ill-health or other relevant circumstances. The "certified date" is the date when your local authority certifies that the works you have received a grant for are completed to their satisfaction.







DECLARATION







The Council may wish to investigate or formally verify any information provided in this application. Please be aware that if you knowingly make a false statement you may be liable to prosecution.







I am the applicant for the grant and I declare that to the best of my knowledge and belief the information I have given above is correct.









Signature:









Print name:









Date:
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APPLICATION FOR A DISABLED FACILITIES GRANT – PART 2 (CHILDREN AND

PASSPORTED  BENEFITS)



(Form E)

This form is licensed for use by Association of Greater Manchester Authorities from October 2014 to October 2015.

©Ferret Information Systems







APPLICATION FOR A DISABLED FACILITIES GRANT – PART 2 (CHILDREN AND

PASSPORTED  BENEFITS



This form should be completed where the grant is for a disabled child or disabled dependant

young person, or where certain benefits are in receipt. In these cases you will qualify automatically for a mandatory grant without the requirement for a means test.



Please tick boxes where appropriate.



If there is insufficient space on the form to fill in all the required information, please continue on a separate sheet.



When you have completed this form, please send it to the address given on the front page, or as directed in any covering letter.













Application for disabled children, disabled dependent young persons or for persons in receipt of certain benefits







		

1

		

Disabled person's details:



		

		

Title:

		

Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

		

Address 1:

Address 2: Town/City:

		











Postcode:



		

		

Address for Address 1:

Address 2:



Town/City:

		

correspondence (if different from above):













Postcode:



		

(continued on next page)
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Telephone numbers:	(home) (work)

(mobile)



		

		

Email:



		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

		

National Insurance number (if applicable):



		

		

		

		

		

		

		

		

		

		

		

		

		

		











2 Is the grant for a disabled child or disabled dependant young person?



A child is someone under the age of 16. A dependant young person is someone under the age of 20 for whom Child Benefit is payable, i.e. s/he does not work or claim benefits in his/her own right.







	YES		NO



If YES, you will qualify automatically for a mandatory grant without the requirement for a means test. Please proceed to the Declaration at the end of this form.









3 Are you a disabled ex-serviceman/woman?





	YES		NO





We need this information because there are special funding arrangements for adaptations for disabled ex-service personnel.









4 Do you/your partner receive any of the following:





	Universal Credit



	Income Support





	Income-based Employment and Support Allowance



not contribution-based ESA



	Income-based Jobseeker’s Allowance



not  contribution-based  JSA



(continued on next page)











	Guarantee Pension Credit



not Savings Pension Credit alone





	Working Tax Credit and/or Child Tax Credit

where your annual income for the purposes of the tax credits assessment was below £15,050





	Housing Benefit



If you have ticked any of the boxes above, you will qualify automatically for a mandatory grant without the requirement for a means test. Please complete the Declaration at the end of this form.



Please note that you may be asked to provide proof of any benefits received.









DECLARATION



The Council may wish to investigate or formally verify any information provided in this application. Please be aware that if you knowingly make a false statement you may be liable to prosecution.







I declare that to the best of my knowledge and belief the information I have given above is correct.





	I am the disabled person for whose benefit the works are being done





	I am the partner of the disabled person for whose benefit the works are being done





	I am the parent or guardian of a disabled child or young person



	I am another person who has a legal power to act on behalf of the disabled person (e.g. power of attorney)









Signature:







Print name:







Date:
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Reference (for official use only)



















APPLICATION FOR A DISABLED FACILITIES GRANT – PART 2

(Form D)







Return address:

RBC

Home Improvement Agency

Adult Care

Floor 3

No1 Riverside

Smith Street

Rochdale

OL16 1XU





This form is licensed for use by Association of Greater Manchester Authorities from October 2014 to October 2015.

©Ferret Information Systems







APPLICATION FOR A DISABLED FACILITIES GRANT – PART 2



Use this form to apply for a disabled facilities grant.



When you apply for a grant, one person (“the applicant”), who must be aged at least 18, and who has either an owner’s or a tenant’s interest in the property where the works are to be done, should complete Part 1 of the application form.



The disabled person for whose benefit the works are to be done (“the disabled person”) should complete this part, Part 2 of the application form.



In most cases, the applicant and the disabled person will be the same person. However, in some cases, for example, where an elderly disabled person lives in the house of their younger relatives, this will not be so.



A means-test will be applied to the disabled person and their partner (if any). This determines whether a full grant is payable, or the level of contribution that the applicant has to make towards the cost of the works.



Part 1 of the form seeks information about the property and the works to be carried out.



Part 2 of the form seeks financial information about the disabled person and their partner (if any).



Please tick boxes where appropriate.



If there is insufficient space on the form to fill in all the required information, please continue on a separate sheet.



When you have completed this form, please send it to the address given on the front page, or as directed in any covering letter.







Part 2 – Means-test information relating to the disabled person and their partner (if any)



		

1

		

Disabled person's details:



		

		

Title:

		

Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

		

Address 1:



Address 2:



Town/City:	Postcode:



		

(continued on next page)
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Address for correspondence (if different from above): Address 1:

Address 2:



Town/City:	Postcode:



		

		

Telephone numbers:	(home) (work)

(mobile)



		

		

Email:



		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

		

National Insurance number (if applicable):



		

		

		

		

		

		

		

		

		

		

		

		

		

		











2 Is the grant for a disabled child or disabled dependant young person?



A child is someone under the age of 16. A dependant young person is someone under the age of 20 for whom Child Benefit is payable, i.e. s/he does not work or claim benefits in his/her own right.



	YES		NO







If YES, you will qualify automatically for a mandatory grant without the requirement for a means test, so please do not answer any further questions. Please proceed straight to the Declaration at the end of this form.









3 Are you a disabled ex-serviceman/woman?



	YES		NO







We need this information because there are special funding arrangements for adaptations for disabled ex-service personnel.







4 Do you/your partner receive any of the following:





	Universal Credit





	Income Support



	Income-based Employment and Support Allowance





not contribution-based ESA





	Income-based Jobseeker’s Allowance



not contribution-based JSA



	Guarantee Pension Credit





not Savings Pension Credit alone





	Working Tax Credit and/or Child Tax Credit



where your annual income for the purposes of the tax credits assessment was below

£15,050



	Housing Benefit





If you have ticked any of the boxes above, you will qualify automatically for a mandatory grant without the requirement for a means test, so please do not answer any further questions. Please proceed straight to the Declaration at the end of this form.



Please note that you may be asked to provide proof of any benefits received.





5 Do you/your partner receive Council Tax Support/Council Tax Reduction?







	YES		NO



Includes ordinary Council Tax Support/Council Tax Reduction and also the form known as “second adult rebate”. It does not include the 25% single occupancy discount, nor the reduced rate of Council Tax payable as a result of disability reduction, nor any reduction or exemption due to “severe mental impairment”.





Questions about your family and others in your home



		

6	Details of your partner, if any:



By partner we mean someone you are married to or in a civil partnership with, or whom you live with in a relationship similar to that of marriage or civil partnership.



		

		

First name(s):



		

		

Last name:



		

(continued on next page)











		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

		

National Insurance number:



		

		

		

		

		

		

		

		

		

		

		

		

		

		











		

7

		

Details of your dependant children and young people, if any:



A child is someone under the age of 16. A dependant young person is someone under the age of 20 for whom Child Benefit is payable, i.e. s/he does not work or claim benefits in his/her own right.



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

Is s/he:

		

	registered blind		in receipt of Disability Living Allowance









	in receipt of Personal Independence Payment



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

Is s/he:

		

	registered blind		in receipt of Disability Living Allowance







	in receipt of Personal Independence Payment





		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

Is s/he:

		





	registered blind		in receipt of Disability Living Allowance





	in receipt of Personal Independence Payment



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

Is s/he:		registered blind		in receipt of Disability Living Allowance









	in receipt of Personal Independence Payment



Note that the means-test ignores altogether the income and capital of any children or dependant young people, so do not include these in your answers to any of the questions that follow.











		

8	Does anyone else live in your property with you?







	YES		NO



If NO, please go to Question 9; if YES, please give their details below:



		

		

First name(s):



		

		

Last name:



		

		

Their status:



		

		

First name(s):



		

		

Last name:



		

		

Their status:



		

		

First name(s):



		

		

Last name:



		

		

Their status:



		

		

First name(s):



		

		

Last name:



		

		

Their status:



		

By status, we mean their relationship to you/your property. Other people who live with you, apart from your partner and dependent children/young people, could be joint-owners, joint- tenants, paid live-in carers, sub-tenants, boarders, adult children or other relatives for whom you do not claim benefits.









Questions about income



About income from benefits



Weekly amounts are provided here, but please note that most benefits are actually paid 4-weekly.



9 Do you/your partner receive any of the following benefits?



		You

		Partner

		



		



		



		









(continued on next page)







		

You   















 















 





















		

Partner  





























		

Which type(s) of Disability Living Allowance do you/your partner receive? higher rate care component	(2014/15 rate £81.30/week) middle rate care component	(2014/15 rate £54.45/week) lower rate care component	(2014/15 rate £21.55/week) higher rate mobility component	(2014/15 rate £56.75/week) lower rate mobility component	(2014/15 rate £21.55/week)

Attendance Allowance



Which type of Attendance Allowance do you/your partner receive? higher rate	(2014/15 rate £81.30/week)

lower rate	(2014/15 rate £54.45/week) Personal Independence Payment

Which type(s) of Personal Independence Payment do you/your partner receive?



enhanced rate daily living component (2014/15 rate £81.30/week) standard rate daily living component (2014/15 rate £54.45/week) enhanced rate mobility component (2014/15 rate £56.75/week) standard rate mobility component           (2014/15 rate £21.55/week)

Carer’s Allowance (2014/15 single person rate £61.35/week)



If you/your partner are in receipt of this benefit, please enter the amount(s) below:



		

		



		





		





		

Have you/your partner claimed Carer’s Allowance, and met the qualifying conditions for it, but been turned down because you/your partner receive an “overlapping benefit”?



This applies where a person can meet the rules to qualify for Carer’s Allowance but cannot actually be paid it because s/he is in receipt of another benefit such as Retirement Pension.



(continued on next page)











		

You

























		

Partner



























		





Is Carer's Allowance paid to someone else for looking after you/your partner?



This will only apply if a person is in receipt of medium or high rate care component of Disability Living Allowance, or any rate of Attendance Allowance, or equivalents.



Severe Disablement Allowance or long-term Incapacity Benefit



If you/your partner are in receipt of either of these, please enter the amount(s) below:



		

		



		



		







		

Contributions-based Employment and Support Allowance (2014/15 rates: £72.40/week initial standard rate, £101.15/week where a work- related activity component is paid, £108.15/week where a support component is paid.)



If you/your partner are in receipt of this benefit, please enter the amount(s) below:



		

		



		





		





		

Any benefit(s) under the Industrial Injuries Disablement Benefits (IIDB) scheme



These benefits are paid to a person who has been disabled by a work accident or industrial disease, and may include Disablement Pension, Reduced Earnings Allowance, Retirement Allowance, Constant Attendance Allowance and/or Exceptionally Severe Disablement Allowance



If you/your partner are in receipt of any of these benefits, please enter the amount(s) below and try to give a breakdown of the payments received:



		

		



		





		





		

Contributions-based Jobseeker’s Allowance (2014/15 standard rate

£72.40/week)



(continued on next page)











		

You

		

Partner

		

If you/your partner are in receipt of this benefit, please enter the amount(s) below:



		

		



		

































		

































		

Have you/your partner been accepted as incapable of work for 52 weeks or more by the Department for Work and Pensions, even though you/your partner are not paid a benefit for this?



A person may do this in order to receive National Insurance contribution credits.



Do you/your partner have an Invalid Carriage from the NHS?



These were often known as “trikes” and are now very rare.



Do you/your partner receive Statutory Sick Pay, Statutory Maternity Pay, Statutory Adoption Pay or Statutory Paternity Pay?



If you/your partner are in receipt of any of these benefits, please enter the amount(s) below and try to give a breakdown of the payments received:



		

		



		





		





		

Do you/your partner receive a War Widows or War Widowers Pension or a War Disablement Pension or a payment under the Armed Forces Compensation Scheme?



This may include amounts for disability such as Constant Attendance Allowance or War Pensioners Mobility Supplement.



If you/your partner are in receipt of any of these, please enter the amount(s) below and try to give a breakdown of the payments received:



		

		



		





		





		

Do you/your partner receive Armed Forces Independence Payment (2014/15 rate £138.05/week)?



Are you/your partner registered as blind?



If you/your partner have been registered as blind within the last 28 weeks, but are not now, please give the date that registration ended below:



		

		











About income from work



10 Are you working as an employee or self-employed person?





	YES		NO





Is your partner working as an employee or self-employed person?



	YES		NO







If you have answered YES in either case, you will be provided with an additional form.







About income from special kinds of work



11 Do you work as a childminder?







	YES		NO



Does your partner work as a childminder?



	YES		NO







If you have answered YES in either case, you will be provided with an additional form.







		

12	Do you or your partner work in any types of special employment? Only answer this if you or your partner receive income from any of the following:



You	Partner



		Part-time fireman in a volunteer fire brigade







		Auxiliary coastguard in respect of coast rescue activities







		Engaged part-time in manning or launching a life-boat







		Territorial and Army Volunteer Reserve or other reserve forces







By “special employment” we mean work which is treated preferentially by the means-test (less of it is taken into account as income).



Please give details below:



		

		





17















Questions about other kinds of income



Include in your answer to the following questions the details of your income and savings and also details of the income and savings of your partner (if any).

		

13	Do you/your partner receive any income from maintenance?



This may be maintenance from a former partner for your children (“child maintenance”) or for yourself (“spousal maintenance”).



	YES		NO







If YES, please give details below:



		

		











		

14	Do you/your partner receive any charitable or voluntary income?



Enter any payments made to you by a charity, or made voluntarily by a person or organisation if and only if the payment is in respect of normal household expenses such as food, clothing, fuel, etc.



	YES		NO







If YES, please give details below:



		

		











		

15	Do you/your partner receive any income from boarders or sub-tenants?



A boarder is someone who pays you for living in your property which includes a charge for some meals. A sub-tenant is someone who pays you just for living in part of your property. Do not enter here any payments you get from a relative who lives with you, as these are not counted as income at all.







	YES		NO



If YES, please give details below:



		

		















		

16

		

Do you/your partner receive any income from student grants and loans?



	YES		NO







If YES, please give details below:



Please give amount and details of all loans, grants or bursaries you receive, except those for tuition fees, which are not counted as income.



		

		

Amount:

		

£

		

Type of grant/loan:



		

		

Amount:

		

£

		

Type of grant/loan:



		

		

Amount:

		

£

		

Type of grant/loan:











		

17	Do you/your partner receive any income from pensions?



You:		YES		NO	Your partner:		YES		NO











If YES, please tick those that apply and give amounts and period covered (week / 4-week / month / year). If you receive Attendance Allowance (AA) or Disability Living Allowance (DLA) which is paid as part of your pension, please do not include the AA/DLA amount in your pension figure. Please refer to Question 9 for current rates.



	Your state retirement pension





		

		

£

		

Period:



		

	Your partner’s state retirement pension





		

		

£

		

Period:



		



	Savings pension credit



		

		

£

		

Period:



		

	Other pension	Is this		your pension		your partner’s pension















What type of pension is it:		Occupational		Personal		Private



		

		

£

		

Period:



		

(continued on next page)













	Other pension          Is this  	       your pension			your partner’s pension What type of pension is it:			Occupational		Personal		Private









             



£	Period:



	Other pension	Is this		your pension			your partner’s pension What type of pension is it:			Occupational		Personal		Private













£	Period:



	Other pension	Is this	   	your pension		your partner’s pension What type of pension is it:			Occupational		Personal		Private













£	Period:



	Other pension	Is this		   your pension			your partner’s pension What type of pension is it:			Occupational		Personal		Private















		

£



		

Period:













	Other pension	Is this	   	your pension		your partner’s pension What type of pension is it:			Occupational		Personal		Private







		£

	

		

Period:







Have you/your partner reached pension age and chosen to defer drawing either a state retirement pension or any other form of pension?



You:		YES		NO	Your partner:		YES		NO If YES in either case, please give details below:



















		

18	Do you/your partner receive any other form of income that you have not listed elsewhere on this form?





	YES		NO





If YES, please give details below:



		

		











Questions about allowable expenses



We may be able to take certain allowable expenses into account in the means-test.



		

19	Do you/your partner pay income tax on other than earnings?



For example, you may pay tax on income from investments.



		





		

YES

		





		

NO

		

Amount:

		

£











		

20	Do you/your partner make contributions to students in full-time higher education?



For example, their grant or loan may be reduced because you are expected to contribute to their costs.



		





		

YES

		





		

NO

		

Amount:

		

£











21	Are you/your partner working and paying childcare costs?







	YES		NO



If YES, please give details below:



I need to pay childcare costs because:   D	I am working and have no partner D	Both my partner and I are working

D	My partner works and my disability means I cannot look after our children



(continued on next page)







		

Please give details below of who provides the childcare and how much you pay:



		

		

Provider:

		

Amount:

		

£



		

		

Provider:

		

Amount:

		

£



		

		

Provider:

		

Amount:

		

£



		

		

Provider:

		

Amount:

		

£











Questions about your capital



By “capital” we mean any sort of assets or savings which belong to you and to your partner if you have one. This includes cash, bank, building society and Post Office accounts, investments, unit trusts, ISAs, premium bonds, savings certificates, bonds, stocks and shares and any land or other property, but not your personal possessions, which are ignored.

		

22	Please give details below of all bank, building society, Post Office or other accounts, including current accounts:



		

		



		

Please give details below of all bonds, stocks and shares or other investments. Please indicate the number of shares held where possible:



		

		



		

(continued on next page)











		

Please give details below of any other savings/capital owned by yourself/your partner which you have not already listed:



		

		



		

Please give details below of any land or property you/your partner own (other than your own home and the property to which the works are being done):



		

		











Documents being submitted with your application



		

The Council may require you to submit, or you may wish to submit, documents as evidence (for example, proof of income, savings etc) in connection with this means test.



If you have enclosed any such documents, please list them below:



		

		



		

		



		

		



		

		



		

		



		

(continued on next page)











		

		



		

		



		

		



		

		



		

		



		

		



		

		











DECLARATION



The Council may wish to investigate or formally verify any information provided in this application. Please be aware that if you knowingly make a false statement you may be liable to prosecution.







I declare that to the best of my knowledge and belief the information I have given above is correct.







	I am the disabled person for whose benefit the works are being done





	I am the partner of the disabled person for whose benefit the works are being done





	I am the parent or guardian of a disabled child or young person





	I am another person who has a legal power to act on behalf of the disabled person (e.g. power of attorney)











Signature:







Print name:







Date:
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(FORM F)
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TEST OF RESOURCES FOR EMPLOYED AND SELF-EMPLOYED PERSONS



This form should be completed by the disabled person only when you are and/or your partner is employed or self-employed, including self-employment as a child-minder.



Please note that partner does not mean business partner. It means the person who you are married to, or live with as if you are married, or are in a civil partnership with, or live with as if you are in a civil partnership.



Please tick boxes where appropriate.



If there is insufficient space on the form to fill in all the required information, please continue on a separate sheet.



If you have and/or your partner has several forms of employment and/or self-employment, you may need additional copies of this form. Please use the contact details given on the front page or as directed in any covering letter to obtain more copies if needed.



When you have completed this form, please send it to the address given on the front page, or as directed in any covering letter.







Preliminary Information



1	Are you		Employed		Self-employed







Are you self-employed as a child-minder?		YES		NO Is your partner		Employed		Self-employed













Is s/he self-employed as a child-minder?		YES		NO









Employment



Employment



Only complete these sections if you are and/or your partner is employed.



		

2	Name of person employed:



		

		

First name(s):



		

		

Last name:



		

		

First name(s):



		

		

Last name:
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3	What is the nature of your employment?









How many hours do you work each week (on average)?



Give details of your employer:



Title:	Mr/Mrs/Miss/Ms/Other (please specify)



First name(s):



Last name:



Company:



Address 1:



Address 2:



Town/City:	Postcode:



Telephone:



Email:



What is the nature of your partner's employment?









How many hours does s/he work each week (on average)?



Give details of his/her employer:



Title:	Mr/Mrs/Miss/Ms/Other (please specify)



First name(s):



Last name:



Company:



Address 1:



Address 2:



Town/City:	Postcode:



Telephone:



Email:







		

4	For you and your partner separately, please state the amounts in respect of employment over the last 52 weeks (or the most recent period for which you have and/or your partner has these amounts if not for the last 52 weeks) for the following:



You	Partner



		

Gross earnings

		

£

		

£



		

“Gross earnings” means the gross income of the employment and shall include any training allowances, etc.



		

Income tax payable National Insurance

Any qualifying premium (“pension contribution”)

		

£

		

£



		

		

£

		

£



		

		

£

		

£



		

“Qualifying premium” means any premium which at the date of the application is payable periodically in respect of a retirement annuity contract or a personal pension scheme.



If the amounts given above are for a period of less than 52 weeks, please state the period covered:



		

You:



Your partner:

		

From:

		

To:



		

		

From:

		

To:







Please provide evidence of earnings from employment, preferably salary or wage slips. If you are and/or your partner is paid monthly, please provide salary slips from at least the last three months. If your are and/or your partner is paid weekly, please provide wage slips from at least the last six weeks.







Self-Employment



Self-employment as a child-minder



Only complete these sections if your are and/or your partner is self-employed as a child-minder.



		

5	Name of person self-employed as a child-minder:



		

		

First name(s):



		

		

Last name:



		

(continued on next page)











		

		

First name(s):



		

		

Last name:











		

6	How many hours do you work each week (on average)?



How many hours does your partner work each week (on average)?

		



		

		











		

7	For you and your partner separately, please state the amounts in respect of self- employment as a child-minder over the last 52 weeks (or the most recent period for which you have and/or your partner has these amounts if not for the last 52 weeks) for the following:



You	Partner



		

Gross earnings

		

£

		

£



		

“Gross earnings” means the gross income of the employment and shall include any training allowances, etc.



		

Income tax payable National Insurance

Any qualifying premium (“pension contribution”)

		

£

		

£



		

		

£

		

£



		

		

£

		

£



		

“Qualifying premium” means any premium which at the date of the application is payable periodically in respect of a retirement annuity contract or a personal pension scheme.



If the amounts given above are for a period of less than 52 weeks, please state the period covered:



		

You:



Your partner:

		

From:

		

To:



		

		

From:

		

To:







Please provide evidence of earnings from your and/or your partner's self-employment as a child- minder. This might be in the form of audited accounts or other information provided to Her Majesty'sRevenueandCustoms.









Self-employment other than as a child-minder



If you have and/or your partner has the services of an accountant or another person who helps with accounts, please ask them to complete the following. If there is no such accountant or other person, please complete these sections yourself.



		

8	Name of person self-employed other than as a child-minder:



		

		

First name(s):



		

		

Last name:



		

		

First name(s):



		

		

Last name:









9	What is the nature of the self-employment of the disabled person?









How many hours does the disabled person work each week (on average)?









Business address and contact information:



Company:



Address 1:



Address 2:



Town/City:	Postcode:



Telephone:



Email:



What is the nature of the self-employment of the partner?









How many hours does the partner work each week (on average)?









(continued on next page)







		

Business address and contact information:



		

		

Company:



		

		

Address 1:



Address 2:



Town/City:	Postcode:



		

		

Telephone:



		

		

Email:



		

If the disabled person or their partner is VAT registered, please provide the following:



		

Disabled person's VAT registration number:



Partner's VAT registration number:

		



		

		



		(if different)









		

10	For the disabled person and partner separately, please state the amounts in respect of self- employment over the last 52 weeks (or the most recent period for which the disabled person/partner has these amounts if not for the last 52 weeks) for the following:



Disabled person	Partner



		

Gross profit

		

£

		

£



		

“Gross profit” means the gross income of the employment and shall include any training allowances, etc.



		

Income tax payable



Class 2 National Insurance Class 4 National Insurance

Any qualifying premium (“pension contribution”)

		

£

		

£



		

		

£

		

£



		

		

£

		

£



		

		

£

		

£



		

“Qualifying premium” means any premium which at the date of the application is payable periodically in respect of a retirement annuity contract or a personal pension scheme.



(continued on next page)











		

		

Disabled person

		

		

Partner



		

Capital expenditure

		

£

		

		

£

		



		

Depreciation of capital assets

		

£

		

		

£

		



		

Any sum for setting up or expanding this employment

		

£

		

		

£

		



		

Any loss incurred more than 52 weeks previously

		

£

		

		

£

		



		

Repayment of capital on any loan taken out for the purposes of this employment, but not for the

		

£

		

		

£

		



		replacement of equipment or machinery

		

		

		

		



		

Business entertainment

		

£

		

		

£

		



		

Any debt except proven bad debt

		

£

		

		

£

		



		

Proven bad debts

		

£

		

		

£

		



		

Expenses incurred in the recovery of a debt

		

£

		

		

£

		



		

VAT paid

		

£

		

		

£

		



		

VAT received

		

£

		

		

£

		



		

Repayment of capital on a loan used for the repair of an existing business asset, except to the extent that any sum is payable under an insurance policy for its repair

		

£

		

		

£

		



		

Any income expended in the repair of an existing business asset, except to the extent that any sum is payable under an insurance policy for its repair

		

£

		

		

£

		



		

Any payment of interest on a loan taken out for the purposes of this employment

		

£

		

		

£

		



		

Any other expenses wholly and exclusively incurred for the purposes of this employment

		

£

		

		

£

		







(continued on next page)







		

If the amounts given above are for a period of less than 52 weeks, please state the period covered:



		

Disabled person:



Partner:

		

From:

		

To:



		

		

From:

		

To:







Please provide the most recently audited accounts which are available. If the disabled person and/or partner has commenced self-employment in the last 12 months and does not have any audited accounts, please complete and return the form in any case.











If you are the accountant or another person who helps with the accounts of the disabled person and/or their partner, please complete the following:



		

I hereby certify that I have examined the books and accounts of:



Name of disabled person's business:



		

		



		

Name of partner's business (if different):



		

		



		

and I am satisfied that the above represents a true and accurate picture of the financial affairs of the named individual(s) for the period of 52 weeks (or other period as stated) prior to this date.



		

		

Signature:



		

		

Date:



		

Contact information:



		

		

Title:	Mr/Mrs/Miss/Miss/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

		

Company:



		

(continued on next page)











		

		

Address 1:



Address 2:



Town/City:	Postcode:



		

		

Telephone:



		

		

Email:











DECLARATION







The Council may wish to investigate or formally verify any information provided in this application. Please be aware that if you knowingly make a false statement you may be liable to prosecution.







I declare that to the best of my knowledge and belief the information given above is correct.



	I am the disabled person for whose benefit the works are being done





	I am the partner of the disabled person for whose benefit the works are being done











Signature:







Print name:







Date:
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Scoring Matrix OT - Adult.doc
ADULT ASSESSMENT TEAMS


ADAPTATION PRIORITY CHECKLIST


NAME 

 ADDRESS: 

		CATEGORY

		SCORE 1 POINT

		SCORE 2 POINTS

		SCORE 3 POINTS



		LEVEL OF FUNCTION

		Disabled person unable to carry out any personal and daily living tasks without assistance   

		Disabled person finding it very difficult to carry out personal and daily living tasks  

		Disabled person has minimal difficulties carrying out personal and daily living tasks



		ENVIRONMENT AND EQUIPMENT 

		Disabled person very likely to injure themselves when attempting daily living tasks.


Unable to access basic facilities and equipment safely     

		Disabled person has difficulty accessing basic facilities and equipment safely. 

		Disabled person not at risk. Adaptations would promote greater independence.



		TIMING

		Immediate intervention essential to prevent admission to residential/nursing home care.


Hospital discharge - known factors, which would prevent discharge into the community.


Immediate breakdown of carers situation

		Disabled person coping but strong indication that situation will deteriorate in the near future              

		Disabled person coping satisfactorily but adaptation would be beneficial


Situation may deteriorate in the future



		CARERS AND SUPPORT




		Relatives, friends or other people who help care for the disabled person can no longer assist in carrying out daily living tasks or at risk of injury when doing so                            

		daily living tasks Relatives, friends or other people who help care for the disabled person are finding it very difficult to assist in carrying out

		Carers require minimal support





PLEASE SCORE EACH CATEGORY DOWN THE LEFT HAND SIDE OF THE PAGE


TOTAL SCORE:  6

LOW SCORE – HIGHER THE PRIORITY
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SERVICES FOR CHILDREN & YOUNG PEOPLE WITH DISABILITIES



ADAPTATION PRIORITY CHECKLIST (CHILDREN)

(To be completed for, and sent with, all Disabled Adaptations and Disabled Facilities Grants referrals)



NAME: 	 

ADDRESS:  



		CATEGORY

		SCORE 1 POINT

		SCORE 2 POINTS

		SCORE 3 POINTS



		LEVEL OF FUNCTION

		Child totally dependent on carers for all aspects of daily living

		Potential to gain some independence with support from carers.

And/or child partially dependent for daily living tasks.

		Support needed to maintain current independence and/or promote development and current level of function of child.



		ENVIRONMENT AND EQUIPMENT

		Child at substantial risk due to physical environment.

		Child unable to access basic facilities and equipment safely.

And/or:

Child at potential risk of injury.

		Child at minimal risk, adaptations would promote normal development and independence.



		TIMING

		Immediate intervention essential to prevent breakdown of carers/child’s situation. Hospital discharge – known factors which would prevent discharge into the community.  Prognosis indicates immediate involvement.

		Change in a child’s situation, e.g. rehousing.

And/or:

Family coping but significant indication that the situation will deteriorate in the near future.

		Family managing but intervention/adaptation required.

And/or:

Situation may deteriorate in the future.

And/or:	

Timing not significant.



		CARERS AND SUPPORT

		Carers/parents have:

>Mental health problems

>Learning disabilities

>A permanent and substantial physical disability

>More than one disabled child in the family

Carers/parents are elderly.

There is:

>A lone carer

>A risk of family breakdown



		Change in family circumstances.

And/or:

Family new to area and have limited supported networks.

And/or:

Foster carers looking after child.

		Family requires minimal support.







Ring total score:	4 5 6 7 8 9 10 11 12

NB Lowest Score = highest priority

Referral date: 16.01.2020
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Reference (for official use only)

















DISABLED FACILITIES GRANT – PROVISIONAL TEST OF RESOURCES





(FORM A)































Return address:

RBC

Home Improvement Agency

Adult Care

Floor 3

No1 Riverside

Smith Street

Rochdale

OL16 1XU



Return address:

RBC

Home Improvement Agency

Adult Care

Floor 3

No1 Riverside

Smith Street

Rochdale

OL16 1XU



Return address:

RBC

Home Improvement Agency

Adult Care

Floor 3

No1 Riverside

Smith Street

Rochdale

OL16 1XU







This form is licensed for use by Association of Greater Manchester Authorities from October 2014 to October 2015.

©Ferret Information Systems







DISABLED FACILITIES GRANT - PROVISIONAL TEST OF RESOURCES



This is a provisional assessment only, and is not an application for grant. The information from this form will be used to conduct a means-test to assess the likelihood of you receiving assistance under the grant scheme.



Please tick boxes where appropriate.



If there is insufficient space on the form to fill in all the required information, please continue on a separate sheet.



When you have completed this form, please send it to the address given on the front page, or as directed in any covering letter.







The following table provides Attendance Allowance (AA), Disability Living Allowance (DLA), and Personal Independence Payment (PIP) rates, which may be helpful for answering Questions 9, 11 and 14.



Current (2014/15) care/daily living rates for AA/DLA/PIP are as follows (all figures weekly):



DLA Care Low Rate	£21.55 (usually paid as £86.20 4-weekly)
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DLA Care Medium Rate / Low Rate AA / PIP Daily Living Standard Rate



DLA Care High Rate / High Rate AA / PIP Daily Living Enhanced Rate






£54.45 (usually paid as £217.80 4-weekly)





£81.30 (usually paid as £325.20 4-weekly)





DLA and PIP awards may also include a mobility element:



DLA Mobility Low Rate / PIP Mobility Standard Rate	£21.55 (usually paid as £86.20 4-weekly) DLA Mobility High rate / PIP Mobility Enhanced Rate		£56.75 (usually paid as £227.00 4-weekly)







Preliminary DFG Application



Addresses and other preliminary information



The following questions relate to the applicant. The applicant must be aged over 18, and have an owner’s or tenant’s interest in the property where the works are to be carried out. The applicant may not be the disabled person for whom the works are being carried out.

		

1

		

Applicant's



		

		

Title:

		

Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

(continued on next page)















		

		

Address 1:

Address 2: Town/City:

		











Postcode:



		

		

Telephone numbers:

		

(home)

(work) (mobile)



		

		

Email:



		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		











2	I am not a “person from abroad” and am therefore entitled to make an application for a grant.



	YES		NO





A “person from abroad” is someone who is either not habitually resident in the United Kingdom, or who is living here but lives here with a restriction on their immigration status which means they must not receive help from public funds such as this grant. If you are unsure, discuss your situation with the council, or with whoever is advising you about your immigration and residence status.







		

3	Are you an		Owner/occupier		Tenant



If you are a tenant, who is the owner of the property?



		

		

First name(s):



		

		

Last name:



		

Address of the Property where works are to be carried out (if different):



		

		

Address 1:



Address 2:



Town/City:	Postcode:















		

4	Please give a brief description of works to be carried out:



		

		



		

Please give an approximate cost:

		

£











The following questions relate to the disabled person (and their partner, if applicable) for whom the adaptations are required.

		

5	Please give details for yourself (if you are not the person named in Question 1) and for your partner (if applicable).



You:



		

		

Title:	Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

		

National Insurance Number:



		

		

		

		

		

		

		

		

		

		

		

		

		

		



		

Your partner:



		

		

Title:	Mr/Mrs/Miss/Ms/Other (please specify)



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:	DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

		

National Insurance Number:



		

		

		

		

		

		

		

		

		

		

		

		

		

		

















6 Is the grant for a disabled child or disabled dependent young person?



A child is someone under the age of 16. A dependent young person is someone under the age of 20 for whom Child Benefit is payable, i.e. s/he does not work or claim benefits in his/her own right.



	YES		NO



If you have ticked YES, you will qualify automatically for a mandatory grant without the requirement for a means test. Please proceed straight to the Declaration at the end of this form.









7 Do you (or your partner, if any) receive any of the following:



	Universal Credit



	Income Support



	Income-based Employment and Support Allowance



	Income-based Jobseeker’s Allowance



	Guarantee Pension Credit



	Working Tax Credit and/or Child Tax Credit (where your annual income for the purposes of the tax credits assessment was below £15,050)



	Housing Benefit



If you have ticked any of the boxes above, you will qualify automatically for a mandatory grant without the requirement for a means test. Please proceed straight to the Declaration at the end of this form.









8 Do you/your partner (if any) receive Council Tax Support/Council Tax Reduction?



	YES		NO



Please note that receipt of this benefit does not currently qualify you automatically for a mandatory grant.











		

9

		

Are you or your partner in receipt of

		

You

		

Partner



		

		

Attendance Allowance*

		



		





		

		

Disability Living Allowance Medium Care*

		



		





		

		

Disability Living Allowance High Care*

		



		





		

		

Other Disability Living Allowance*

		



		





		

		i.e. Low Care component, any Mobility component



Personal Independence Payment Daily Living Enhanced Rate*

		







		









		

		

Personal Independence Payment Daily Living Standard Rate*

		



		





		

		

Personal Independence Payment Mobility (at either rate)*

		



		





		

		

Carer's Allowance

		



		









This also includes where you have met the qualifying conditions for Carer's Allowance and have made a claim, but been turned down because you and/or your partner receive an “overlapping benefit,” e.g. Retirement Pension.



Are you registered blind?                                                  	        	        YES                 NO  



Does someone receive Carer's Allowance for looking after you?         YES                  NO 

Is your partner registered blind?                                       YES              NO                   



Does someone receive Carer's Allowance for looking after your partner?


      YES		NO         

         







· Please refer to the notes at the beginning of this form for a table of Attendance Allowance, Disability Living Allowance and Personal Independence Payment rates.







		

10	Are you or your partner students?		YES		NO         

         





If YES, please state the amount of Grant and/or Student Loan received:



		

Grant

		

£

		

Loan

		

£
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Please give details of all children and dependent young people



A child is someone under the age of 16. A dependent young person is someone under the age of 20 for whom Child Benefit is payable, i.e. s/he does not work or claim benefits in his/her own right.



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

In receipt of Disability Living Allowance (DLA)* or Personal Independence Payment (PIP)*

         



	DLA Medium Care/PIP Daily Living Standard Rate



	DLA High Care/PIP Daily Living Enhanced Rate		Other DLA/PIP         

         



Is this person registered blind?		YES		NO Is there an award of Child Benefit for this person?		YES		NO         

         

         

         





		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

In receipt of Disability Living Allowance (DLA)* or Personal Independence Payment (PIP)*

         



	DLA Medium Care/PIP Daily Living Standard Rate

         



	DLA High Care/PIP Daily Living Enhanced Rate		Other DLA/PIP         



Is this person registered blind?		YES		NO Is there an award of Child Benefit for this person?		YES		NO         

         

         

         





		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

In receipt of Disability Living Allowance (DLA)* or Personal Independence Payment (PIP)*

         



	DLA Medium Care/PIP Daily Living Standard Rate



	DLA High Care/PIP Daily Living Enhanced Rate		Other DLA/PIP         

         





(continued on next page)











		

Is this person registered blind?



Is there an award of Child Benefit for this person?

		

         



         



		

YES



YES

		









		

NO



NO



		

		

First name(s):



		

		

Last name:



		

		

Date of birth:

		

DD

		

		

		

MM

		

		

		

YYYY

		

		

		

		



		

In receipt of Disability Living Allowance (DLA)* or Personal Independence Payment (PIP)*

         



	DLA Medium Care/PIP Daily Living Standard Rate

         

         

         



	DLA High Care/PIP Daily Living Enhanced Rate		Other DLA/PIP

Is this person registered blind?		YES		NO Is there an award of Child Benefit for this person?		YES		NO         

         

         

         











· Please refer to the notes at the beginning of this form for a table of Disability Living Allowance and Personal Independence Payment rates.





         



12	Please give details of anyone else who lives in the house



A person is a boarder/lodger where their rent includes meals.



First name(s):



Last name:



Are they:		Joint owner/Joint tenant         





		

		

         



		

Sub-tenant

		

Please state weekly rent

		

£



		

		         





		

Boarder/Lodger

		

Please state weekly rent

		

£



		

First name(s):

		

		

		

		



		

Last name:

		

		

		

		



		

Are they:

		

         



		

Joint owner/Joint tenant

		



		

		

         



		

Sub-tenant

		

Please state weekly rent

		

£



		

		

         



		

Boarder/Lodger

		

Please state weekly rent

		

£







(continued on next page)











		

		

First name(s):



		

		

Last name:



		

Are they:

		

         



		

Joint owner/Joint tenant



		         





         



		

Sub-tenant	Please state weekly rent



Boarder/Lodger	Please state weekly rent

		

£



		

		

		

£















Income



Employment



		

13	Are you or your partner in paid employment?



	You		Partner         







Please give amount and period covered (week / month /year) for the following:





You	Partner



Amount         	Period	Amount	Period



		

Hours of work per week Gross income

Income tax National Insurance

Pension contributions

		

		

wk

		

		

wk



		

		

£

		

		

£

		



		

		

£

		

		

£

		



		

		

£

		

		

£

		



		

		

£

		

		

£

		



		

Are you or your partner self-employed?

         



	You		Partner         





(continued on next page)















		

Please give approximate net profit from self-employment for the last 12 months



		£



You	£	Partner

		

£



		

Is any of your income from Territorial Army/Fire/Lifeboat/Coastguard pay?



	You		Partner         

         





Is any of your income from Childminding?

         

         



	You		Partner



Do you pay childcare costs for care provided for any child in the family who is aged 15 or under (16 or under if disabled)

         



	YES		NO         





		

If YES, please give amount paid per week

		

£











Pension income



		

14	Please give details of any pensions that you or your partner receive, and period covered (week / 4-week / month / year). If you receive Attendance Allowance (AA) or Disability Living Allowance (DLA) which is paid as part of your pension, please do not include the AA/DLA amount in your pension figure.*



You	Partner



Pension type/name	Amount	Period	Amount	Period



		

State Retirement Pension Occupational Pension Private Pension

Other Pension



Other Pension

		

£

		

		

£

		



		

		

£

		

		

£

		



		

		

£

		

		

£

		



		

		

£

		

		

£

		



		

		

£

		

		

£

		







· Please refer to the notes at the beginning of this form for a table of AA/DLA rates.

10









Other income



15	Please give details of any of the following that you or your partner receive, and period covered (week / 4-week / month / year):



		

		



Amount

		You

		



Period

		

		



Amount

		Partner

		



Period



		

Carer’s Allowance

		

£

		

		

		

		

£

		

		

		



		

Statutory Sick Pay

		

£

		

		

		

		

£

		

		

		



		

Statutory Maternity Pay

		

£

		

		

		

		

£

		

		

		



		

Statutory Paternity Pay

		

£

		

		

		

		

£

		

		

		



		

Statutory Adoption Pay

		

£

		

		

		

		

£

		

		

		



		

Widow’s Pension

		

£

		

		

		

		

£

		

		

		



		

War Widow’s Pension

		

£

		

		

		

		

£

		

		

		



		

War Disablement Pension

		

£

		

		

		

		

£

		

		

		



		

Armed Forces Independence Payment

		

£

		

		

		

		

£

		

		

		



		

Maintenance  payments

		

£

		

		

		

		

£

		

		

		



		

Savings Pension Credit

		

£

		

		

		

		

£

		

		

		



		

Industrial Injuries Disablement Benefit

		

£

		

		

		

		

£

		

		

		



		

Severe Disablement Allowance

		

£

		

		

		

		

£

		

		

		



		

Incapacity Benefit

		

£

		

		

		

		

£

		

		

		



		

Contribution-related Employment and Support Allowance

		

£

		

		

		

		

£

		

		

		



		

Contribution-based Jobseeker's Allowance

		

£

		

		

		

		

£

		

		

		



		

Any other income

		

£

		

		

		

		

£

		

		

		





13













Capital



		

16	Please give details of any of capital held by you or your partner



By “capital” we mean any sort of assets or savings which belong to you and to your partner

(if any). Do not include your home or personal possessions.



Savings - please indicate type - e.g. cash, bank and building society accounts, Post Office accounts (including current accounts) - and value.



		

		

		

£



		

		

		

£



		

		

		

£



		

		

		

£



		

		

		

£



		

Investments - please indicate type (e.g. investments, unit trusts, ISAs, premium bonds, savings certificates, bonds, stock and shares) and value. Please indicate the number of shares held where possible.



		

		

		

£



		

		

		

£



		

		

		

£



		

		

		

£



		

		

		

£



		

Other capital - please indicate type (e.g. holiday home) and value.



		

		

		

£



		

		

		

£



		

		

		

£



		

		

		

£



		

		

		

£













DECLARATION



The Council may wish to investigate or formally verify any information provided in this application. Please be aware that if you knowingly make a false statement you may be liable to prosecution.







I/We declare that to the best of my/our knowledge and belief that the information provided above is correct.



Signature:







Print name:







Date:









Signature:







Print name:







Date:

image2.png

AGMA
ASSOCIATION OF

~ GREATER MANCHESTER
g # AUTHORITIES







image1.png

ROCHDALE

BOROUGH COUNCIL







image9.emf
The Disabled  Facilities Grant means test appendix for policy jul19.docx


The Disabled Facilities Grant means test appendix for policy jul19.docx
APPENDIX 3

[bookmark: _GoBack][image: ]

The Disabled Facilities Grant (DFG) means test

The DFG means test 

The DFG means test is mandatory as detailed in the Housing Grants Construction and Regeneration Act of 1996.  



The DFG means test determines how much, if anything, a disabled adult will have to contribute towards the cost of the adaptation they have been assessed for. The disabled adult must provide financial and benefits information for themselves and their partner if they live in the same property.



Once it has been determined that a DFG means tests is required, the Senior Financial Business Support Officer working in the Home Improvement Agency (HIA) will contact the disabled person the adaptation is for and invite them to a drop in session held in their local area, alternatively if the person is unable to attend a drop in session due to their disability the Senior Financial Business Support Officer will arrange a home visit to complete the prescribed forms.  



DFG means test exemptions

A disabled person will be exempt from a DFG means for the following reasons:

· The adaptation is for a disabled child under the age of 16

· The adaptation is for a disabled young adult under the age of 20 for whom child benefit is payable; for example the young adult does not work or claim benefits in his/her own right

· The adaptations to a property is £8000 or less including all costs and fees 

· The person who has been assessed for the adaptation or the partner that they live with is in receipt of one of the following benefits, this is known as a ‘passported benefit’:

· Universal Credit 

· Income Support 

· Income based  Employment & Support Allowance (ESA) not contribution based ESA 

· Income based Jobseekers Allowance not contribution based JSA 

· Guarantee Pension Credit not Savings Pension Credit alone 

· Working Tax Credit and/or Child Tax Credit where your annual income for the purposes of tax credits assessment was below £15,050

· Housing Benefit

· The adaptation is for a disabled person living in a Rochdale Borough Housing (RBH) property, then RBH will need to provide permission for HIA to complete the adaptation prior to the works starting as RBH will fund the adaptation.



The Senior Financial Business Support Officer or allocated Technical Officer will verify that the details provided by the disabled person the adaptation is for are correct, prior to the grant being approved.  



The DFG means test process

The Senior Financial Business Support Office will need to verify the disabled person’s capital, together with their partner’s.  Certain types of capital are disregarded. The rules are similar to those for Housing Benefit; however, the capital value of the property to which the adaptation is required is disregarded whether or not the disabled person currently lives there.  The first £6,000 of capital is not included in the means test, but any capital over £6,000 will be reduce the DFG funding by:

· £1 per £250 for disabled adults under the age of 60 

· £1 per £500 for a disabled person aged over 60 



Working out the earnings and other income of the disabled person and any partner are based on their income over the 12 months before their DFG application or a shorter period if that gives a more accurate figure. 



The weekly living needs of the disabled person and their partner and children (if any) will be taken into account, this is known as the applicable amount.  



If the income is less than, or equal to the applicable amount, there is no excess income and the disabled person will not need to contribute to the adaptation. 



If the income is greater than the applicable amount, the excess income is the difference between the two figures. The excess income is apportioned into a maximum of four bands and multiplied by the relevant “loan generation factor(s)” The bands and multipliers are shown below:



		Loan generation factors 



		Owner occupiers

		Tenants



		Band 1: First £47.95

		£18.85

		£11.04



		Band 2: £47.96 to £95.90

		£37.69

		£22.09



		Band 3: £95.91 to £191.80

		£150.77

		£88.34



		Band 4: £191.81 or more

		£376.93

		£376.93





			

The aggregate of Bands 1-4 is the value of the notional loan the relevant disabled person is expected to contribute towards the cost of the works.









Example: An applicant who is an owner occupier with an excess income of £100 would calculate their contribution as follows:



Band 1: £47.95 	x 18.85 =	£903.86

Band 2: £47.95	x 37.69 =	£1,807.24

Band 3: £4.10		x 150.77 =	£618.16

Applicant’s contribution		£3,329.26



The applicant’s contribution would therefore be £3,329.26. If the total cost of the works were £11,000 the grant would be calculated as follows:



Total cost of works	£11,000.00

Less applicant’s contribution	£3,329.26

Grant amount 			£7,670.74



Following the DFG means test the Senior Financial Business Support Officer will contact the disabled adult to inform them if they will need to make a contribution to the works.
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